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MOJIOKEHUE O MIPUEMHOM KOMHUCCHUH

1. O0mue moJioxKeHust

1.1. Hacrosimee IlonoxkeHue omnpenenser OpraHu3aldOHHYIO CTPYKTYpPY
npueMHoil komuccuu (nanee — [1K) ABTOHOMHONM HEKOMMEpPUYECKON OpraHu3aluu
BbICIIEr0 00pa3oBaHus «HCTUTYT HenmpepbIBHOTO oOpazoBaHus» (nainee — AHO
BO «MHO») 3amaun, QyHKUMM NOPUEMHON KOMHUCCHHU, OOS3aHHOCTU YJICHOB
IPUEMHOM KOMHMCCHUM M B3aMMOOTHOLIEHUWS C MOJPa3JEiICHUSMU HHCTUTYTa IIO
BOIIPOCaM IMpUEMa.

1.2. Tlpuemnas komuccusi B cBoei padbote pykoBojacTByercs: denepanbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit deneparumny,
HOPMATUBHBIMM TIPABOBBIMH akTamMu MuHoOpHayku P®, perynupyromumu
NOpSAZIOK TpueMa Ha oOydeHue Mo OoOpa3oBaTENbHBIM IPOTrpaMMaM BBICLIETO
oOpa3oBaHus, JAPYTMMH MPaBOBBIMU aKTaMH, PETYJIUPYIOIIMMU OTHOUICHUS B
cepe oOpazoBaHUs, YTBEPKIECHHBIMU B YCTaHOBJICHHOM HOPSAKE, JIOKATbHBIMU
aKTaMH UHCTUTYTA.

1.3. IlpuemHass KOMHCCUSI HMHCTUTYTa OCYILECTBIISIET IpueM Ha 1 Kypc
rpaxaad Poccuu, MTHOCTpaHHBIX TpakaaH U JIMIl 0e3 rpakJaHCTBa IJIsi OCBOCHUS
nporpamMm BbIcHiero ooOpaszoBaHus. IIpuem ocyiecTBisieTcss B COOTBETCTBUHU C

YTBEP>KICHHBIMU ITpaBUIaMu IIpreMa COOTBETCTBYIOIETO rojla Mpruema.



1.4. ITpu npueme B unctutyT [1K oGecnieunBaer cobitoieHne npas rpaxaa
B oOyiacTu 00pa3oBaHMs, YCTAHOBJEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
denepauuy, TIJaCHOCTb W OTKPBITOCTh pPadOTBl MPUEMHOM  KOMUCCHH,
OOBEKTUBHOCTh  OLIEHKM CIOCOOHOCTEM M  CKJIOHHOCTEH  IOCTYMAIOIIUX,
JOCTYITHOCTh PYKOBOJICTBA IPUEMHOM KOMMCCHUM Ha BCEX JTalax NPOBEACHUS
npueMa.

1.5. CocraB, nonmHoMouuss u nopsgok AesrenpHoctu [IK ompenensercs
HactosmuM [lonoxenunem. Cpok nonHomouunid [TK coctasnser 1 ro.

1.6. Hacrostiee [lonoxenue AEMCTBYET 10 NPUHATHS HOBOTO ITOJIOKEHUS.

2. Cocras IlpuemHoit koMmuccuun

2.1. CocraB IIK exerogHo yTBepxkaaeTcs NnpukKa3oMm pekropa MHcTuTyTa,
cpok noinHomouui IIK cocraBisier oauH KajlleHOapHbld roxa. Pexrtop sABisieTcs
npeacenareneM npueMHor komuccun. lIpencemarens IIK: pykoBoaut Bcei
nearenbHOCThI0 [IK M HeceT OTBETCTBEHHOCTH 3a BBINOJHEHUE YCTAaHOBJIEHHOIO
IIaHa npuema, cobmmonenue [IpaBun npuema, onpeaenseT 00sS3aHHOCTH YJICHOB
IIK; yTBepk’Oaer coOCTaBbl MPUEMHOW KOMHUCCUH, OSK3aMCHALMOHHBIX U
aIeJUIALMOHHBIX KOMUCCUM MHCTUTYTA, JOKAJIBHBIE AKThl IO NPUEMY B UHCTHUTYT,
CPOKHM IIPOBEJCHHUsI NPHUEMA, PACIUMCAHUE BCTYNUTEIBHBIX HUCIBITAHWUN; H30AET
npuKa3bl O 3a4uClIeHUH; ompenenser pexum padotel IIK u  cioyxo,
o0ecreurBaoIIMX MPOBEICHNE TPUEMA.

2.2. B cocTaB mpueMHON KOMUCCUN BXOJAT:

— TpeaceaaTenb NPUEMHON KOMUCCHUY;
— OTBETCTBEHHBIN CEKPETApPh MPUEMHON KOMUCCHH;
— YJIEHBI IPUEMHON KOMUCCHH.

2.3. Pabory IlpueMHON KOMHUCCUU U JEIOMPOU3BOACTBO, a TAKXKE JTUUHBIN
npueM abUTYpUEHTOB U MX pOAUTENCH (3aKOHHBIX NMPEACTaBUTENCH) OpraHusyer
OTBETCTBEHHBIN cekperapsp [1K.

2.4. OTBETCTBEHHBIN CEKpeTapb MPUEMHON KOMUCCHUU:

— KOOPAMHUPYET pabOTy YJIECHOB MPUEMHOM KOMHUCCHUH,



TOTOBHUT JIOKAJIbHBIE aKThl, KACAIOIIMECS OPraHU3aluu U MPOBEICHUS
npuéMa U paboThl MPUEMHOM KOMHUCCHH,

OpraHu3yeT paboTy IO IMOJATOTOBKE MaTepUalioB K BCTYIUTEIbHBIM
WCTIBITAHUSIM, OJIaHKOB JOKyMeHTOB [1K;;

KOHTPOJIMPYET MPaBUJIBHOCTD oopMIIeHUS JIOKYMEHTOB
MOCTYHaomuX 1 (HOPMUPOBAHHUE KypHAJIa PETUCTPALIMM 3asBICHUM
a0MTYPUEHTOB, MOCTYNAIONINX B UHCTUTYT;

obecrieuyMBaeT OpraHM3aliil0 M MPOBEICHUE  BCTYMUTEIBHBIX
VCTIBITAHUM, KOHCYJIbTAIIUN U AllCJUISIIHM;

OIPENICNISICT MOMEIIEHUS Ui MpUeMa JOKYMEHTOB ITOCTYNAOIINX,
MPOBEJICHUS] BCTYIMUTEIBHBIX UCTBITAHUM, a TaKkKe HEOOXOAUMOE IS
ATOTO 000PYAOBaHUE;

OpraHu3yeT KOHTPOJb 3a JTOCTOBEPHOCTHIO CBEACHUN 00 ydacTHHKaX
€IUHOTO T'OCYJIapCTBEHHOTO JK3aMeHa M O pesyisibrarax EI'D myrtem
HampaBlieHHsT B denepaibHylo 0a3y JaHHBIX COOTBETCTBYIOIIHMX
CBEJICHUI, a TakKe MPOBEPKY HHBIX JOKYMEHTOB 00 00pa3oBaHUH,

NpCaACTAaBILICMBIX IIOCTYIIAIOINMM Ha COOTBCTCTBHUC (bOpMaJ'II)HI)IM

IpU3HAKAM;
OCYILIECTBIISIET MIPOBEPKY JIOKYMEHTOB, PEACTaBIISIEMbIX
MOCTyNawIMM,  TyTeM  o0palieHuss B COOTBETCTBYIOIIUE

rocy/1apCTBEHHbIE (MyHUIIMTIAIIBHBIE) OpraHbl ¥ OPTaHU3alNY;
opranusyer UHCTpyKTax wieHoB [IK u nun, npusnekaembix K pabote
1o npueMy abUTypUEHTOB;

rOTOBUT MatepHaibl k 3aceaanusim [1K;

BEJIET MPUEM I'PaXk/IaH, CBOEBPEMEHHO /1a€T OTBETHI HA MHCHMEHHBIE
3ampochl TPaKJaH IO BONpOcaM NpHeMa, pa3peliaeT Cropbl U
KOH(JIUKTHI;

OCYULIECTBJISIET ONEPATUBHOE YINPABIECHUE TEXHUUYECKUM IEPCOHATIOM

IIK;

b



— Opra"m3yeT nepenady JaHHBIX O MocTynaronux/3auncieHasix B GUC
I'A;

— TOTOBUT MPOEKTHI MPUKA30B HA 3aUMCIICHUE B YUCJIO OOYyYArOIIUXCS.

2.5. Unens! [IK BBIMONHAIOT pacmopsbKEHHsS OTBETCTBEHHOTO CEKpeTaps
MPUEMHOM KOMUCCHH, TPEICENaTeNss MPUEMHONM KOMHCCHHM, TPOBOISAT JIMYHOE
KOHCYJIbTHPOBaHUE MOCTYIAIOIINX U UX POAUTENEH (3aKOHHBIX MPEICTABUTEIIEN ).

3. 3amaun u QyHKIUU TPUEMHON KOMUCCUHU

3.1. OCHOBHBIMHU 33ja4aMH MPUEMHON KOMUCCHUU SIBIISIIOTCSI:

— obecrnieueHue npuemMa B UHCTUTYT;

— oOecrieyeHue MpaBa aOUTYpUEHTOB Ha TJACHOCTh U OTKPBITOCTb
IIPOBEIECHUS BCEX MPOLIEAYP [0 IPUEMY B HHCTUTYT;

— BBINOJHEHUE YCTAHOBJIEHHOTO TUIaHA MPUEMA;

— TOATOTOBKA JIOKAJIBHBIX AaKTOB B YAaCTHU MpUEMa B COOTBETCTBHH C
3aKOHOJATEeIbCTBOM PD;

— B IEpHOJ IpHeMa JOKYMEHTOB Uil mocTyiuieHus Ha oOydenue [1K
€XKETHEBHO OOHOBJISAET HWH(POPMALMIO O KOJIMYECTBE IOJAAHHBIX
3asBJICHUI Ha KaXIylo MporpamMmy OakajlaBpuara, MaructpaTyphl,
opraHusyeT (QyHKIIMOHUPOBAHUE CIICIIUATIBHBIX TeJIe(OHHBIX JIMHUNA U
paznena Ha odunuanbHOM caiite HWHCTUTyTa A58 OTBETOB Ha
oOpalieHus, CBI3aHHbIE C TPUEMOM Ha 00yueHue B UHCTUTYT.

3.2. IlpuemMHasi KOMUCCHS UCTIOJIHSIET CIEAYOImKe PyHKITUN:

— wuHpOpMHUpPOBAHWE AOUTYPUEHTOB M JPYTUX TpaklIaH MO BOIPOCaM
MOCTYTUICHUSI B UHCTUTYT,

— opraHuzauus paboThl MO TpPUEMY JIOKYMEHTOB, pErucTpalu,
O0(OPMJICHUIO U XPAHEHUIO JIMYHBIX JIE] MOCTYNaIOIUX;

— TPOBEpPKa JOCTOBEPHOCTH YKAa3aHHBIX B 3asBICHUM CBEACHUN H
MOJIMHHOCTH YKa3aHHBIX JIOKYMEHTOB;

— TOATOTOBKA  MaTEpUajOB  BCTYNUTEIBHBIX  WMCHOBITAaHUH,  HUX
TUPRKUPOBAHUE U XPAaHEHUE C MPHUHATHEM MeEp, MCKIIOYAIOIIUX HX

MOCJICAYIOIICC HCCAHKITMOHUPOBAHHOC TUPAKUPOBAHUC,



— opraHusanuyss MW HOPOBCACHHUC  BCTYHNHUTCIIbHBIX WUCIIbITAHUN B
COOTBCTCTBHUH C IIpaBUJIaMU IIpHUCMaA,

— obecrieunBacT nepcaavy JaHHbIX O HOCTYH&I—OHIHX/S&‘-II/ICJICHHLIX B
OUC I'HA;
— IIOATOTOBKAa IPHUKA30B O 3a4YMCICHUU B COCTAaB 06yqa10mnxcsl u

OPYTUX TPUKA30B, OTHOCAIIUXCA K JEATEIBHOCTH NPUEMHOMN
KOMHUCCHH;

— TOATOTOBKA OTYETHOCTH TO TpeboBanmio mnpencenatens I[IK ms
aHanu3a JaHHBIX OO0 aOUTypUEHTaxX, IMOJaHHBIX 3asBICHUIX U
pe3yJibTaTax BCTYNUTENbHBIX UCTIBITAHUIA,

— OCYUIECTBJIEHHE HWHBIX (YHKIMH, HEOOXOAUMBIX JMJIA MpUEeMa
a0MTYPUEHTOB M 3aYUCIICHUS UX B UHCTUTYT.

4. IIpasa [IpuémHoON KOMUCCHH
4.1. Jlns peieHuss BO3JOKEHHBIX Ha Hee 3a7ad UM (PYHKIUN NpuéMHas
KOMHUCCHSI BIIPABE:

— TpeboBaTh y  aOUTYpPHEHTOB  MPEJCTaBICHUS  HEOOXOIMMBIX
JOKYMEHTOB  (KONUM  JOKYMEHTOB) M  MPOBOJIUTH MPOBEPKY
MOJJIMHHOCTH MPEICTABICHHBIX TOKYMEHTOB;

— BBIHOCHUTh Ha PACCMOTPEHUE U MPUHHUMATh ydacThe B OOCYKICHUHU
BOIIPOCOB M MPEIJIOKEHUHA MO0 TMPUBJICYEHUIO MOCTYNAKOMUX K
MOCTYIUICHUIO B UHCTUTYT;

— 3ampammBaTh MHGOPMAIMIO B CTPYKTYPHBIX MOAPA3NCIEHUSX s
MOATOTOBKH PEIIEHUS] BOIIPOCOB, CBA3aHHBIX C IPUEMOM B UHCTUTYT;

— OCYUIECTBJISITh NPOBEPKY JTOCTOBEPHOCTH CBEJEHUM, YKa3aHHBIX B
3asiBJICHUU O NpHEME, U MOJJIUHHOCTH MOJAHHBIX JOKYMEHTOB. Jliis
npoBeneHust ykazaHHodM mpoBepku IIK BopaBe oOpamatecs B
COOTBETCTBYIOIIME TOCYJapCTBEHHbIE WH(MOPMAIMOHHBIE CHCTEMBI,
rocyJapcTBeHHbIe (MyHUIIMNIATbHBIEC) OpPraHbl U OpraHU3al|H.

5. Opranmzarus paboThl U IET0NPON3BOACTBO [IpremMHON KoMHUCCHH



5.1. TIK 3a0naroBpeMeHHO TOTOBUT pa3iMuHble HHGOPMAIMOHHBIE
MaTepHuaibl, paboure MaTepuaibl A 0pOPMIICHUS JIMYHBIX J€J MOCTYHarOUIuX,
ONMaHKK HEOOXOAMMON JOKYMEHTAllMd, MPOBOAUT TOAOOP TEXHHYECKOTO
nepcoHana, o0opyayeT MOMEIIeHUs AJisi padoThl BO BpeMs NMPUEMHONM KaMITaHWUH,
o0ecrieunBaeT yCIOBHUS JJI XpaHEHHUS JIMYHBIX JIeJ TMOCTYMAloIUX Ha TMEepPUOJ
IPUEMHOMN KaMITaHWW O MOMEHTA UX MepeJayd COOTBETCTBYIOIIUM CTPYKTYPHBIM
MO/Ipa3/ieJICHUsIM UHCTUTYTA.

5.2. IlpuemnHas  xomuccHus  pa3MmelmiaeT B HH(DOPMAILMOHHOM-
KOMMYHHKAIIMOHHOM cetn WMHTepHeT U Ha wuHpopmaumoHHoM crenae IIK
HEOOXOJMMbIE JOKYMEHTBl MO MpPUEMY B HHCTUTYT B CpPOKH, YCTaHOBJICHHbBIE
HOPMAaTHUBHO-TIPAaBOBBIMU akTaMu MuHOOpHayku Poccun v mpaBmiaMu mpreMa.

5.3. IIK ocymecTBasieT KOHTpOJb 3a JIOCTOBEPHOCTBIO CBEIEHUI 00
y4aCTHUKAaX €IWHOr0 IOCYJIAapCTBEHHOTO 3K3aMeHa M O pesyisbrarax EI'D myrem
HampaBlieHUs B ¢peaepanbHyto 0a3y NaHHBIX COOTBETCTBYIOIINX CBEICHUH, a TAKKe
IPOBEPKY MHBIX JOKYMEHTOB 00 00pa3oBaHUM, MPEACTABISAEMBIX MOCTYMNAIOIIUM
Ha COOTBETCTBHE (DOPMATLHBIM MPU3HAKAM.

5.4. Jlnunple Nena He MOCTYNHUBIIMX aOUTYPUEHTOB XPaHATCS B MPUEMHOMN
KOMHUCCHH B TE€UCHHE IIECTH MECAIIEB C MOMEHTA Havalia mprueMa JOKYMEHTOB.

[To ucTeueHnn 3TOr0 CpoOKa JTUIHBIE JIeNia HE TIOCTYHUBIINX aOUTYPUEHTOB C
KOIUSIMU JIOKYMEHTOB MOJJIEKAT YHUUTOKEHHUIO.

5.5. JlokyMeHTh TNpPHUEMHOW KOMHCCHM TOIJICKAaT XpPaHCHHIO B
COOTBETCTBHUM CO CPOKOM XpaHEHHMsI, MPEeIyCMOTPEHHBIM HOMEHKIIATypoil nen
uHcTUTyTa. K  periiaMeHTUpOBAaHHBIM JOKYMEHTaM IPUEMHONM KOMMCCUU
OTHOCSITCSL:

— TMpaBuWiIa MpreMa B HHCTUTYT;

— TMpHUKa3bl MO0 YTBEPKICHHUIO COCTaBa MPHEMHOH, NPEIMETHBIX
HK3aMEHAIMOHHBIX, alleJUIAIIMOHHBIX KOMUCCHUH;

— TMPOTOKOJIBI 3aCEJaHUN TPUEMHON KOMUCCHH;

— pacCnrucCaHuc BCTYIIUTCIIbHBIX HCHBITaHHﬁ;



AK3aMEHAIMOHHBIE BEJIOMOCTH C pE3yJbTaTaMU BCTYNUTEIbHBIX
HUCIBITAaHUM;

JIOTOBOPHI C 3aKa3UyWKaMU O II€JIEBOM IIPUEME B YHCJIO 00YUaAIOIIMXCS;
MPUKAa3bl O 3aYMCIICHUHN B YHCIIO OOYYaIOIIUXCS,

ceeaeHus, nepenanueie B OUC I[HMA B COOTBETCTBUU C
TpeOOBAaHUSAMHU 3aKOHOJATEIBCTBA O IIOJABABIIUX JOKYMEHTHI |

3a4MUCJICHHBIX B I/IHCTI/ITYT.



