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1. O0umne mMoJI0KEeHUA

1.1. Ilenw u 3a0auu oucuyuniumsl

Henp y4yeOHOM JUCHMIUIMHBI 3aKiioyaeTcss B (OPMHPOBAHMU Yy  CTYACHTOB

TEOPETUYECKNX 3HAHMA W TMPAKTUYECKHX HABBIKOB IO TOATOTOBKE M  O(OpPMIICHUIO
OpraHU3aIMOHHO-PACHIOPSAAUTENBHBIX JOKYMEHTOB Kak 0a30BOro Ipoliecca B peain3ally BCexX
yIpaBieHYeCKUX QYHKIUH.

3anauu yueOHOM TUCHUILINHBL

B pesynbrare n3ydeHus AUCHUILTAHBI 00yJatOIIUHCS JTOTKEH:
— TMOJIyYUTh CHUCTEMHOE IMPEJICTaBICHHE O MOJIrOTOBKE M O(POPMIICHHIO OPraHH3aIMOHHO-
pacIoOpsAAUTEIIBHBIX JOKYMEHTOB,;
— OBJIAJIETh METOAMKOMN MOATOTOBKH M O(POPMIICHUSI OPraHU3aIMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB;
— MpUOOpECTH CIMOCOOHOCTM HA MPAKTHKE OCYIIECTBIATH MHPOLEAYPY IOATOTOBKH H

O(i)OpMJ'IeHI/IH OpraHnu3alluOHHO-PACTIOPAAUTCIIBHBIX JOKYMCHTOB.

1.2. Mecmo yuebHOU OucyuniuHol 6 CHMPYKmMYype OCHOBHOU

npogheccuonanvroil 00pazoeamenbHoOU NPOSPAMMDL.
JlucuumnnuHa sBisieTcs 00s13aTeNbHBIM 3JIEMEHTOM BapuaTtuBHOM dyactu bioka 1 OITOIL.

1.3. Ilnanupyemvie pe3ynromamuvl 00y4eHUA RO YUEOHOU OUCUUNTUHE 6
PAMKAX RIAHUPYEMBIX Pe3)IbMANO08 0C60CHUA OCHOBHOU NpPoheccuoHaIbHOU
o00pazosamenvHOll NPOZPAMMDL.

IIporiecc ocBoeHMs yueOHOM JTUCHMIUIMHBI HampaBieH Ha (QOpPMHpPOBAaHUE Y

oOydaromuxcs cneayonux kommnereniun: Y K-4; ITK-7

B pesynbrate ocBOEHHS AMCIMIUIMHBI CTYACHT JO/DKEH JIEMOHCTPUPOBATH CIETYIOIINE
€3yJIbTaThl 00pa30BaHMSL:

Kon

KOMIIETEHIIUH CopnepxaHye KOMIIETEHIIUN Pe3ynbraTsl 00y4deHus
YK-4. Crioco6eH oCyIIeCTBIATh JIETOBYIO VK-4.1. Hcnonb3yer pas3inyHble
KOMMYHMKAIMIO B YCTHOM U bopmBI, BHJIBI YCTHOM u
NUCbMEHHOW (hopMax Ha NUCbMEHHOW KOMMYHHMKAllUU Ha
rOCYy/1apCTBEHHOM $SI3bIKE pyCCKOM, POJITHOM u

Poccuiickoit denepanuu u MHOCTPAaHHOM(bIX) sI3bIKE(aX).
WHOCTPaHHOM(BIX ) sI3bIKe(ax) YK-4.2. CB060/1HO BOCIIPpUHUMAET,
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aHAIU3UPYET u KPUTHUYECKH
OILICHUBAET YCTHYIO U MUCHbMEHHYIO
TIEIIOBYIO nH(OPMAIIHIO Ha
pyccKOM, POJIHOM u
MHOCTPaHHOM(BIX) sI3bIKE(ax).

VYK-4.3. Bnageer cucremMoil HOpM
PYCCKOTO JIMTEPATypPHOTO  SI3bIKA,
pOIHOTO  sI3pIKAa UM HOPMaMu
MHOCTPaHHOIO(bIX) sI3bIKa(OB).

VK-4.4. Hcnonw3zyer S3bIKOBBIC

CpeacTBa JUISL JOCTHKEHUS
npoecCHOHANBHBIX — LIeJei Ha
pYyCCKOM, pOTHOM u

WHOCTPaHHOM(BIX) sI3bIKE(ax).
VYK-4.5. BeicTpauBaeT cTpaTeruio
YCTHOT'O U MMCbMEHHOI'0 OOIEeHUS
Ha PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) sSI3bIKE(aX)B
paMKax MEXJIMYHOCTHOTO U
MEKKYJIBTYpPHOTO OOIICHUSI.

[K-7

Crioco0eH OCyIIeCTBISATh
9KOHOMHYECKOE TIAHUPOBAHUE U
KOHTPOJIb BEACHUSA OTYETHOHU U
AQHAJIMTUYECKON TOKYMCHTAIIUN
IpoIIecca CTPOUTEIBHOTO
POM3BOICTBA

IIK-7.1. 3HaeT 0CHOBBI
JIOKYMEHTAIMOHHOTO 00eCcTieueHust
CTPOUTEIILHOTO TIPOU3BOICTBA.
[TK-7.2. CriocobeH oCyIecTBIISTh
SKOHOMHYECKOE IUIAHUPOBAHUE U
KOHTPOJIb MPOIIECCa CTPOUTEIIBHOTO
IPOU3BOJICTBA

[TK-7.3. CriocobeH npeaocTaBuTh
PEKOMEH/TAINH TI0 TTIAHUPOBAHUIO
¥ KOHTPOITIO BEJICHUSI OTYETHON U
AHATATUYCCKOW JTOKYMEHTAITUN
polecca CTPOUTEIHHOTO
IPOM3BOJICTBA

2. O0beM y4eOHOH TUCUMILIUHBI, BKIKYasi KOHTAKTHYIO Pad0ThI

00y4JaroIerocs ¢ MpenoaaBaTejieM U CaMOCTOSITEILHYIO paboTy

o0y4aroerocst

061_[13}1 TPYAOCMKOCTb y‘-IC6HOﬁ JUCHUIIIINHBI COCTaBJIACT 8 3aueTHBIX CIWHUII.

Ounasn popma odyuenus

. Cemec
Bun yuebnoii paboThI Bcero vacos 3 P
AyuTOopHBIE y4eOHbIe 3aHATHSI, BCEro 36 36
B ToMm uncne:
Y4eOHble 3aHATH IEKIIMOHHOTO TUTIA 12 12
[TpakTHueckue 3aHsTHs 24 24




CamocTosiTesibHasi padoTa 00y4alIMXcs, BCEro 99 99
B ToM uucne:
CaMonoIroToBKa 59 59
Jloxnaapl/pedepaTs 24 24
TectupoBanue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHOMN ATTECTALMH 9 JK3aMeH
(3a4eT, IK3aMeH)
OO0masi Tpy10eMKOCTh Y4€OHOM 11 CHUIIITHHbBI 144
Ouno-3aounan hopma odyuenusn
. Cemectp
Bun yuebHoli paboTh Bcero wacos 9
AyauTopHble yueOHble 3aHATHS, BCEro 36 36
B ToMm uncne:
YyeOHble 3aHATHS JIEKIIMOHHOI'O TUIIA 18 18
[TpakTHueckue 3aHsTHs 18 18
CamocrosiTesibHasi padoTa 00y4auuxcsi, BCero 99 99
B ToMm uncrne:
CaMonoaroroBka 59 59
Jloknansl/pedepats 24 24
TectupoBanue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHON ATTECTALNH 9 JK3aMeH
(3a4eT, IK3aMeH)
O01masi Tpy10eMKOCTb Y4e€0HOM TUCIIUIIHHbI 144
3aounan hopma odyuenusn
. Cemectp
Bun yuebHo# paboThl Bcero uacos 9
AyauTOpHBIE Y4eOHbIC 3aHATHS, BCEro 20 20
B ToMm uncine:
Y4eOHbIe 3aHATHS JICKIIMOHHOTO TUTIA 8 8
[TpakTHyeckue 3aHsITHS 12 12
CamocrosiTejibHasi padoTa 00y4aloIuXxcsi, BCero 115 115
B ToMm uncine:
CamonoarotroBka 75 75
Jloknael/pedepaTsl 24 24
TectupoBanue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHON aTTecTalluu 9 JK3aMeH
(3a4eT, IK3aMeH)
O01mast Tpy10eMKOCTh Y4eOHOM U CIUIIHHbI 144




3. Conep:xxanne y4eOHOM TUCUMIITIMHBI

3.1. Yuebono-memamuueckuii nian no 04Hou gopme odyuenus

O0beM ayTMTOPHBIX 3aHATUIN cOoCcTaBisAeT 36 4.

O6Bem camocToaTenbHOM paboThl 99 u.

Bupl yaeOHO# paboThI,
aKaJeMIYECKHX 9acOB

DopMBbI KOHTPOJISI OCBOEHUS
oOyyJaronumucs yaeOHOH
JTUCIUILTAHBI, PEUTUHTOBBIX

OaJuI0B
= Texymun
(&)
3 KOHTPOJIb
5 KonTakrnas pabora OCBOCHIS Tpoweskyroumas
=] MIPErno1aBaTes ¢ aTTecTanus
% 00yYaroImMucs 00yuaromumucs obysatomxes
No 2 Y yueOHOU
- Lg JOHUCLHUIIINHBI
n/ | Monyns, paznen (Tema) =
3 3 =
m o ] E 2
=N E = S )
g 3 3 5 -
E © 2 ) S S qm)
= o = Q =
= 3] = = & 2, <
e A 3 3 B = 2
= = g = 5 Q)
o g = g 3
3 = g =
g =
<
@)
Tema 1.
1 JIoKyMeHTO000pOT 1 44 | 32 12 4 8 + +
(GhOpMBI ero opraHu3aluu
Tema 2.
Opraum3aloHHO-
2 P H 45 | 33 | 12 4 8 + +
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tema 3.
IIpousBoacTBeHHO-
3 POU3BOAL 46 | 34 | 12 4 8 + +
XO34iiCTBEHHAs
JOKYMEHTaIusl
BCEI'O YACOB 144 | 99 36 12 24 9




3.2. Yueono-memamuueckuii njian no 04HoO-3a04HOIl hopme 00yuenus

O0beM ayIMTOPHBIX 3aHATHUM cocTaBisieT 36 4.

O6wem camocTosTenbHON padboTsl — 99 .

Ouno-3aounas hopma obyuenus

Bunel yue6HOI paboThI,
aKaJIeMUYECKHUX YacoB

MDopMBI KOHTPOJISI OCBOCHUS
00yYaromuMucs yaeOHoi
JWCIMIUTUHBL, PEUTHHIOBBIX

OaJUIOB
o Tekymmit
(&)
S KOHTPOJIb
5 KonTakTHas pabora OCBOCHILS MposesyTouras
=] MPErno1aBaTes ¢ aTTecTanus
= 00y4aromuMucs OOYHAIOWIMMHCA | oysasouuixcs
N 2 Y yaeOHOU
o)
- Lg TUCLUILINHBI
n/ | Monyns, paznen (Tema) =
3 S =
o < = =
M = =
= = = s ]
£ s g %) E
E o ° ) % S qm.)
= 5 2 8 =3 S 2
] 3 = i = =9 g
= m 9] 9] =t = 4
= = g = 5 Q)
= = 59
8 2 g 2 =
3 = g =
g =
<
@)
Tema 1.
1 JIOKyMEHTOO00POT H 44 | 32 12 6 6 + +
(GhOpMBI ero opraHu3aluu
Tema 2.
Opraum3aloHHO-
2 P H 45 | 33 | 12 6 6 + +
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tema 3.
IIpousBoacTBeHHO-
3 POU3BOAL 46 | 34 | 12 6 6 + +
XO34iCTBEHHAs
JIOKYMEHTaIUsI
BCEI'O YACOB 144 | 99 36 18 18 9




3.3. Yueono-memamuueckuii niamn no 3a04Hoi hopme 0oyuenusn

O0bem ayIuTOpHBIX 3aHATHH cocTaBisieT 20 4.

O06wem camocrosTenbHOI padoTs! — 115 .

3aounasn hopma 0b6yuenus

Bunel yue6HOI paboThI,
aKaJIeMUYECKHUX YacoB

MDopMBI KOHTPOJISI OCBOCHUS
00yYaromuMucs yaeOHoi
JWCIMIUTUHBL, PEUTHHIOBBIX

OaJUIOB
o Tekymmit
(&)
S KOHTPOJIb
5 KonTakTHas pabora OCBOCHILS MposesyTouras
=] MPErno1aBaTes ¢ aTTecTanus
Q O6y‘IaIOHII/IMI/ICﬂ o6yuarommxcs
< 00yJaromuMHUCs .
N 2 yaeOHOU
o)
- Lg TUCLUILINHBI
n/ | Monyns, paznen (Tema) =
ol
S 8
(] < ®w
2 o < = =
M e =] = =
= ool < ]
[a~] = =] (= =
s ) 0 L e m
i) o] = o = < =
= 5 2 g 2 ) =
] 3 = i = =9 g
= m 9] 9] =t = 4
= = g = 5 Q)
o =1 = 159
= g g 2 =
1) g < o
o (=9 I:(
S =
<
@)
Tema 1.
1 JI0OKyMeHTO000pOT 1 46 | 38 8 4 4 + +
(GhOpMBI ero opraHu3aluu
Tema 2.
Opraum3aloHHO-
2 P H 44 | 38 | 6 2 4 + +
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tema 3.
IIpousBoacTBeHHO-
3 POU3BOAL 45 | 39 | 6 2 4 + +
XO3SIMCTBEHHASI
JIOKYMEHTaIUsI
BCEI'O YACOB 144 | 115 20 8 12 9
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4. YueOHO-MeTOoau4YecKoe o0ecredyeHue CaMOCTOSITeIbHOIH padoThI

00y4aImuxcs Mo y4eOHOM TMCIUIIHHE

Tema 1. lokymeHT0060pOT U GOPMBI €10 OPraHu3anuu

ITepedyenb n3y4aeMbIX 3JIeMEHTOB COJepP:KAHUS y4eOHOM TUCHUIINHBI

JIoKyMeHTOO00pOT M (GopMbl ero opraHuzanuu. PopMbl OpraHu3auu padboTHl C
nokymeHtamu. TaGenb ¢opm noxkymeHToB. Pabora ¢ KoH(UIEHIMAIBHBIMH JIOKYMEHTAMHU.
Pabora ¢ mucbmMamu U oOpalieHUsSMH TpaxkaaH. TpeOoBaHUS K PETUCTPALMU JIOKYMEHTOB.
KonTpons ucnonnenus nokymeHToB. HoMmeHkiaTypa Aen opraHu3anuu. DKCIepTu3a IEHHOCTH
JTOKYMEHTOB. Peructpanus u cuctemaruzanus JOKyMEHTOB. KOHTpoib HCHONHEHUs
nokyMeHTOB. ®opmupoBanue aen. IloaroroBka JOKYMEHTOB K apXMBHOMY XPaHEHHUIO.
XpaHeHne JOKyMEHTOB.

VHupukauyus u cTaHaapTH3auus B JAEJIONPOU3BOJACTBE. YHHU(PUIMPOBAHHAS CHCTEMA
nokyMmeHTanuu. OO0mepoCcCuiicKuii KilacCH(PUKATOp yrpaBiIeHUIeCKOH gokyMeHTaru. CoctaB u
opopMIIeHHE PEKBU3UTOB OPTaHU3AIMOHHO-PACHOPAIUTENIHON  JOoKyMeHTanuu. branku
JIOKYMEHTOB.

HenoBoe mnucbMo. [lucbma, TpeOyromiye NHUCbMa-OTBETAa: MHChbMA-NPOCHOBI, MUCHMa-
oOpallieHusi, NUChMA-TIPEAJIOKEHU (MUChMA-TIPECTaBIICHUsI), MHChbMA-3aMpOChl, MHChbMa-
TpeOoBanus. [luceMa, He TpeOyrolue OTBETa: MUChbMa-HAIIOMUHAHUS, NMUChbMa-IPUIIIALICHMUS,
MUCbMA-TIOATBEPKIACHMSI, NUChbMa-OTKa3bl, CONPOBOAUTEIbHBIE MHCbMA, NUCbMa-U3BELICHMUS,
rapaHTUHHBIC THCbMa, HH)OPMAIIOHHBIE THCHMA.

Bonpocs! 111 caMonoAroToBKM

1. ToxymMmeHTOO00POT U (POPMBI €r0 OpraHUu3aluu

2. Yaudukauus u CTaHIapTU3AIMS B I€TOMPOU3BOJICTBE.

3. JlemoBoe muchbMO

®opMBI KOHTPOJISI CAMOCTOATEJIHLHOH PadoThl 00y4arOIIUXCHA: IPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOATOTOBKH.

Tema 2. Opranu3aluOHHO-PACIOPSAANTEIbHAS JOKYMEHTALUS

Ilepeuenn u3y4yaeMbIX 3J1€eMEHTOB COJleP:KAHUS Y4eOHOM TUCHUTIINHBI

Opranu3alliOHHO-pacopsaIuTeNbHas  JAokyMeHTauus. llocraHoBieHusi, pelieHus,
yKa3aHus, IPHUKa3bl, PACHOPSHKEHUs, BBINUCKU W3 IPUKA30B U JPYIMX OPraHU3alMOHHO-
pPacCnOpSIUTEIbHBIX TOKYMEHTOB.

ITogroroBka pacnopsAMTENBHBIX JTOKYMEHTOB. M3yueHue cymiectBa  BOIpoOCa,
MIOArOTOBKA MPOEKTA JOKYMEHTA, COIVIACOBAaHUE JOKyMEHTa, noanucanue. Koncrarupyrmomas u
pacnopsINTENbHAS YaCTH PACTIOPSAUTEIBHOTO TOKYMEHTA.

NudopmanonHo-cipaBoyHble JOKYMEHTHI. [IpoToKobl, ToKIaaHbIE M OOBSICHUTEIbHBIE
3aIMHCKH, 3asBJICHUSI, TeJIETpaMMBbl, TEJIEKCHI, (hakcorpaMMbl, TeJIeQOHOTpaMMBbl. AKTbI, CIIPaBKH,
CBOJIKH, 3aKJIIOYEHUS, IEPEUHH.

Oprann3alioOHHO-TIPABOBbIE JOKYMEHTHI. YCTaB, MOJIOKEHHWE, MHCTPYKIUS, PETJIAMEHT,
JIOJDKHOCTHASI MHCTPYKILMS, HITATHOE pacluCaHue.

Bonpoce! 11 caMONOATOTOBKH

1. Opranu3zanuoHHO-pacopsAAUTENbHAS JOKYMEHTALHS.

2. IloarotoBKa pacopsiAUTENBHBIX TOKYMEHTOB.
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3. UudpopManimoHHO-CTIpaBOYHBIE TOKYMEHTHI.

4. Oprann3aniOHHO-TIPaBOBbIE TOKYMEHTHI.

5. DxoHOMUYecKast 3PPEKTUBHOCTh U KOHKYPEHTOCIIOCOOHOCTh HOBOM MPOIYKIIHH.

@opMbl KOHTPOJISAA CAMOCTOSITEJILHONH PadoThl 00y4YarOLIUXCsA: TPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOITOTOBKH.

Tema 3. IIpou3BOACTBEHHO-X035IiICTBEHHAN IOKYMEHTALMSI
IlepeyeHb U3y4yaeMbIX 3JIEMEHTOB COJEPKAHUA YHeOHOM TUCIMILIIUHBI

JIoKkyMeHTalust 10 TPYAOBbIM OTHOIIEHUSAM. 3asdBICHHMs O IpHeMe Ha paboty
(YBOJIBHEHUH, IEPEBOJIE), TPYAOBBIE 1I0TOBOPHI, IPUKA3bI (PACIIOPSIKEHNUS) 110 TUUHOMY COCTaBY,
JUYHAs KapTouyka pabOTHHMKA, XapaKTEepUCTHKa U aBToOMOrpadus pabOTHUKA, AaHKeTa
paboTHuKa. JInyHOE €TI0 U TPYAOBasi KHM)KKA paOOTHUKA.

Byxrantepckass ¥ (¢uHAHCOBO-pacueTHas JIOKyMmeHTanus. Knaccupukamus ydeTHBIX
JIOKYMEHTOB TI0 Ha3HAUYEHUIO, COAEP)KAHUIO XO3SHCTBEHHBIX olepaluii, 00beMy OTpa’keHHbBIX
onepauui, crnocoOy HCIIOJb30BaHMsI, YUCIY YYUTHIBAEMBIX IO3UIMH, MECTY COCTaBJICHHUS.
CriocoObl COCTaBIEHMsI M HCHpPABICHUS OIIMOOK B 3THX JOKyMeHTaX. OCHOBHBbIE BUJbI
JIOKYMEHTOB 110 (PMHAHCOBO-PACUETHBIM ONEPALUsAM: JICHEKHBIA Y€K, PaCUETHBIA Y€K, YEKOBbIE
KHUKKH, c4eTa-(QaKTypbl, aKThl PEBU3HH, TUIATSKHBIC IOPYUYCHUS, JTUICBBIE CUETA.

JlokymeHTsl M0 cHaOXeHuto u cobiTy. OO0mme tpeboBanus Kk goroBopy. Jlorosop o
MOJIHOM MHAMBUAYaJIbHON MaTepUaIbHOU OTBETCTBEHHOCTH, JI0TOBOP KYIUIU-IIPOJAKU, IOTOBOP
IIOCTaBKH, MPOTOKOJBl pPAa3HOINIACUH K JoroBopaM. JlOBepeHHOCTb, HakjaaHas, Haps.
Kommepueckue aktbl. [IpeTeH3nu, HCKOBbIE 3asBICHUS

Bonpocs! 1J1s1 caMONIOATOTOBKH

1. JlokyMeHTaLus O TPYAOBBIM OTHOIIEHUSIM. .

2. byxranrepckas ¥ (PMHaAHCOBO-pAacyYeTHAs JIOKyMEHTAIIHS.

3. JIoKyMeHTBI IO CHaOKEHUIO U COBITY.

®opMBbI KOHTPOJISI CAMOCTOATEJIBLHOH PadoThl 00y4aroIUXCcs: IPOBEPKAa OTBETOB Ha
BOIPOCHI CAMOIIOATOTOBKH.

5. ®oH OLIEHOYHBIX CPEACTB sl IPOBEACHUS TEKYIIel U POMEKYTOYHOM

arrecTalui 00y4aroUIUXcs M0 y4eOHOH TUCUUILTHHE

5.1. @opma npomesricymounoii ammecmayuu odyuarouie2oca no yueoHou

oucyuniune.

KoHTpOoNIbHBIM MEpPONPUATHEM MTPOMEXYTOUHOM aTTecTallMyu 00yYaromuxcs no yuyeOHon
JUCLUIUIMHE SIBJISIIOTCS 3K3aMeH (ouHas ¢popma — 8 cemecTp, O4HO-3a04Has, 3a04Has popma — 9
CEMECTp), KOTOPBIil MPOBOJIUTCS B YCTHOM (hopme.
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5.2. Ilepeuens Komnemenyuii ¢ yKazanuem IManoe ux opmuposeanus 6

npouecce 0ceoeHusn 00paz0eamebHoOl NPOZPAMMObL.

Kon Coneprantie KoMnoHeHTEI HNuapukatopsl
KOMITETEH KOMHSTeHHHH KOMITCTCHIINH, JOCTHYKEHHS PesynbraThl
11507 e p——— CTETEHb UX PO eCCHOHATTLHBIX oOydeHus
OCBOCHMS KOMITETEHIIUH
VYK-4. | Cnocoben KomrmioneHTsI VK-4.1. 3HaTh: pa3IuYHbIC
OCYILIECTBIATH KOMIIETCHIINH Hcnons3yer hopmbI, BHIBI
JIETIOBYIO COOTHOCATCA pasnuynble  Qopmbl, | YCTHOM M
KOMMYHHKALIMIO B CONCPKAHNCM BUABI  yCTHOW  m | TMCPMCHHOM
o . | TUCUMUILTHHBI N KOMMYHUKaLUH
YCTHOW U MUCbMEHHOMN JctL ’ MMHUCbMEHHOU OMMYHHKall
KOMITCTEHIIHS
dbopmax Ha peanu3yercs KOMMYHHKAIMH ~ HA |y
roCyJapCTBEHHOM YACTHYHO PYCCKOM, POIHOM H | oo o

s3bike Poccuiickoit
denepauuu U
WHOCTPaHHOM(BIX )
s3bIKe(ax)

WHOCTPaHHOM(BIX)
si3bIKe(ax).

VK-4.2. Csoboguo
BOCIIPHHUMAET,
aHAIIM3UPYET u
KPUTHYCCKH
OILICHUBAET YCTHYIO U
NUCHbMEHHYIO
JIEJIOBYIO
UH(POPMAIIHIO Ha
PYCCKOM, DPOIHOM U
MHOCTPaHHOM(BIX)
si3bIKe(ax).
YK-4.3.
CUCTEMON
pyccKoro
JUTEPATYpPHOTO
S3BIKA, poHOTO
S3pIKa M HOPMaMH
WHOCTPaHHOTO(BIX)
SI3BIKA(OB).

YK-4.4.
Hcnone3yer
SI3BIKOBBIC  CPEJICTBA
TUTST JOCTHKEHUS
podeCcCHOHATBHBIX
LEJIed Ha PYCCKOM,
pOIHOM u
WHOCTPaHHOM(BIX)
s3bIKe(ax).

YK-4.5.
BricTpauBaer
CTpaTETHIO YCTHOTO
Y TIMCEMEHHOTO
o01ieHus Ha
PYCCKOM, POJHOM H

Bnaneer
HOPM

SI3BIKOBBIC CPEJICTBA
JUTSL TOCTHKCHUS
podhecCUOHATBHBIX
uenei

Bnanets: cuctemoit
HOPM PYCCKOTO
JTUTEPATYPHOTO
A3bIKA
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WHOCTPaHHOM(BIX )
s3bIKe(aX)B paMKax
MEXJIMYHOCTHOTO U

PEKOMCHAALIWUHU 110
IJIAHUPOBAHUIO U

MEXKYJIbTYPHOI'O
o0IIeHHUS.

HIK-7 | Crocober Komnonentsl [IK-7.1. 3Haer 3HATb: OCHOBBI
OCYLIECTBIIAT KOMIIETCHIINH OCHOBBI JOKYMEHTAIIMOHHOTO
SKOHOMHUYECKOE COOTHOCATCA JIOKYMEHTAIMOHHOTO obecrieyeHus
IUIAHKPOBAHKE U CONEPKAHNCM o0ecIIeueHIs CTPOUTEILHOTO
KOHTPOJIb BEJICHUS FHCLIHILITIHB, CTPOHMTENBEHOTO MPOM3BOACTBA

. KOMIICTCHIINS
OTYETHOH M peanmsyeres IIPOU3BOJCTBA. VaeTs:
aHAJTMTUYCCKOM HOIHOGTBIO. IIK-7.2. Cnocoben | CYIICCTRIATS
AOKyMCHTALHH OCYLIECTBIATH HKOHOMHYECKOE
mpomecca SKOHOMHYCCKOC IUTAHUPOBAHUE U
CTPOUTEJIBHOI'O TJIAHUPOBAHUC U KOHTPOJIb Ipoliecca
IIPOU3BOJICTBA KOHTPOJIb ITPOLIECCA | CTPOUTETBHOTO
CTPOUTEIBHOTO HPOHM3BOACTBA
IIPOU3BOJICTBA
[IK-7.3. Criocoben Brnaners: HaBBIKaMU
NPeI0CTaBUTD IUIAHUPOBAHUS U

KOHTPOJISI BEICHUS
OTYETHOU U

aHAJATHYICCKOM
KOHTpOJIEO BCJICHUS JIOKYMEHTAIHH
OTYETHOU U § nporecca
AHAJIUTHYCCKOU CTPOUTETILHOTO
JOKYMEHTalUuU MIPOU3BOICTBA
rporuecca
CTPOUTEIILHOTO
NPOU3BOJICTBA

5.3. Onucanue noxkazameneii u Kpumepues OUyeHueanun Komnememqm?

Ha pa3ludHblX Imanax ux 4)0pmupoeauuﬂ, onucanue uwiKal oyenueanus

Kon Otansl OpMHUPOBAHUS HHCTpyMEHT, [Toxa3zaTens oneHUBaHUSA
KOMIIeTe KOMIIETEHIIH OLICHUBAIOIINI KOMIICTEHIHH
HIUH c(OpMHPOBAHHOCTH
KOMITETCHITHN™*
VYK-4. | Oran ¢popmupoBanus 3HaHueBo | Jloxman/pedepar* A) MOJIHOCTBIO
[K-7 OCHOBBI KOMITETCHITHH (dTal TectupoBanue* chopmupoBana - 5 6ayIoB
(dbopMHpOBaHUs COEPKATEIBHO- Ok3amen™ b) wactuuno chopmupoBana

TeopeTHdecKoro d6asuca
KOMIIETEHIINH )
JIEKIIMOHHBIE U TPAKTUYECCKHE
3aHATHUSA 110 TEMaM:
Tema 1. JlokymeHTO0O00pOT U
(opMBI €ero opraHu3aluu
Tema 2. Opranu3aliMOHHO-
pacnopsauTeabHast

- 3-4 Gaina
C) He chopmupoBana- 2 u
MeHee 0ayioB
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IlOKyMeHTaLII/I}I
Tema 3. [Ipon3BOACTBEHHO-
XO3$II>1CTB€HH3,H I[OKYMGHTaI_[I/ISI

*XapakTepuCcTHKH HHCTPYMEHTOB (CPeACTB), OLEHUBAKIIUX C(HPOPMHPOBAHHOCTH
KOMIIEeTeHIIMIi:

Pedepar — mpoayKT caMOCTOSTENBHOW pabOTHl CTYJEHTA, MPEACTABISIONNN COOOH
KpPaTKOE H3JI0’)KEHHUE B IMCBbMEHHOM BUJE IOJIyYEHHBIX PE3yJbTaTOB TEOPETUUYECKOIO aHAIM3a
olnpesieNleHHOW HayyHOH (y4eOHO-UCCIe0BaTeIbCKOM) TEeMbl, IJE aBTOP PACKPBIBAET CYTh
uccieyeMoil npo0iieMsbl, IPUBOIUT PA3JIMYHbIE TOUKU 3PEHUS, a TAK)KE COOCTBEHHBIE B3IJISAbI
Ha Hee. B pedepare nomkHa OBITH pacKkpbiTa TEMa, CTPYKTypa JOJKHA COOTBETCTBOBATH TEME U
OBITh OTpakeHa B OIJIaBJICHHUH, pasmep paboTsl — 10-15 crp. medaTHOro Tekcra (CHUCOK
JUTEpaTypbl U TPWIOKEHUs B 00BEM HE BXOJAT), CHAOXKEHHOTO CHOCKAMHU M CIHCKOM
UCIIOJIb30BaHHON JUTEpaTyphl. TekcToBas 4acTh pabOThl COCTOUT U3 BBEJCHMSI, OCHOBHON 4acTH
U 3aKiaroueHus. Bo BBeneHun oOydaromuiics KpaTko OOOCHOBBIBAET aKTyaJlbHOCTh M30paHHOM
TeMBbl pedepara, pacKpbIBaeT LENb M 337a4l, KOTOPhIE OH COOMPAETCS PEIIUTh B XOJI€ CBOETO
HEeOOoJIbIIOro HccieloBaHuA. B OCHOBHOM dacTu (MOXeT cocTosTh u3 2-3 mnaparpagos)
HOJPOOHO PACKPBIBAETCS COJEpPKAHHUE BOIPOCOB TeMbl. B 3aKiItOYeHUHU JOJKHBI ObITH KPAaTKO
c(hOopMyJIHPOBaHbI MTOJIyYEHHBIE PE3yJIbTAThl UCCIEA0BAHUS, IPUBEAECHBI 0000IIAIOINE BBIBOIBI.
3aKi0oueHNe MOXKET BKJIIOYaTh MPEIJIOKEHUS aBTOpa, B TOM UHCIE U IO JalibHEHIIeMy
U3yUYEHHIO 3aWHTepecoBaBlIel ero npolieMbl. B criucok nurepatypsl 00ydaronuiics BKIOYaeT
TOJIbKO T€ W3JJaHWs, KOTOpble OH HCMOJb30BaJ MpH HamucaHuu pedepara (He menee 5-7). B
TeKcTe 00s3aTeNbHbl CChUIKA Ha MCIOJIb30BaHHYIO JTUTEPATYpy, OPOPMIIEHHbIE B COOTBETCTBUU
¢ 'OCTom. B mpunoxxkeHun k pedepary MOTYT BBIHOCUTHCS TaONMUIbl, TpadUKH, CXEMbl U
Jpyrue BCIIOMOTATeNIbHbIE MaTepuallbl, Ha KOTOpPblE HMMEIOTCS CCBUIKM B TEKCTe pedeparta.
Kpurtepun ouenkn pedepara: 1) CteneHb pacKpbITHs CYHUIHOCTH BOINpPOCA: a) COOTBETCTBUE
wiaHa teme pedepara; 6) COOTBETCTBHE COJAEP)KaHUS TeMe W IJIaHy pedepara; B) MOJHOTA
POAHAIU3UPOBAHHOIO MaTepuajla IO TeMe; yMEeHHe paboTaTh C OTEYECTBEHHBIMU U
3apyOeXHbIMU HAyYHBIMU HCCIIEOBAHUSAMM, KPUTHUECKON JUTEpaTypoil, NEpUOAUKOMH,
CHCTEMaTH3UpPOBaTh U CTPYKTYpUPOBaTh MaTepuall; T') 0OOCHOBAHHOCTh CIIOCOOOB M METO/IOB
paboThl ¢ MaTepHaoM, aJIeKBaTHOE U MPABOMEPHOE HUCIOIb30BAHUE METO/I0OB KIaCCHU(pHUKAINH,
CpPaBHEHMsI U [p.; €) yMeHue o0o00IaTh, J1eiaTh BBIBOABI, COMOCTABIATH Pa3IMYHbIE TOYKHU
3peHust 10 OJTHOMY Bompocy (mpobieme). 2) OpUrHHATBFHOCTh TEKCTA: ) CAMOCTOSITEILHOCTh B
IIOCTAaHOBKE MpoOsieMbl, (HOpMYyTUpOBAaHME HOBOTO acHeKTa M3BECTHOH mpoOieMbl B
YCTAHOBJICHMHM HOBBIX CBSi3€H (MEXIIPEIMETHBIX, BHYTPUIPEIMETHBIX, WHTETPALMOHHBIX); 0)

SIBJICHHOCTb ABTOPCKOHM TO3HIIMH, CaMOCTOSITEIPHOCTh OIICHOK W CYXXJICHHH; 1) CTHJIEBOE
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€IMHCTBO TEKCTa, €IWHCTBO >KaHPOBBIX 4epT. 3) OOOCHOBAaHHOCTH BHIOOpAa MCTOYHHUKOB: a)
OIICHKA WCIOJh30BAaHHOM JIMTEPATYpPhI: IPHUBIICYCHBI JTU HAHOOJIee U3BECTHBIC PabOTHI MO TEMe
uccienoBanus (B T.4. )KypHaJbHBIC MyONIMKAIIUKM MOCICTHUX JIET, TOCICIHUE CTATHCTUYCCKUE
JIaHHBIE, CBOJIKH, CIIPaBKU | T.1.). 4) CoOmoneHue TpeboBaHul K 0pOPMIICHHUIO: a) HaCKOJIBKO
BEpHO O(OPMIIEHBI CCHUIKM Ha HCIONB3YyEeMYIO JIMTEPAaTypy, CIHUCOK JHUTEpaTyphl. 0) OIEeHKa
rPaMOTHOCTH W KyJbTypbl U3NOKeHUs (B T.4. opdorpaduyeckoif, MTyHKTyallMOHHOM,
CTHJIMCTUYECKOU KYJIbTYPHI), BIIaJICHIUE TEPMUHOJIOTHEH; B) COONIOACHIE TPEOOBaHMI K 00bEMY
pedepara.

JokJan — NpoayKT caMOCTOATEIbHON paboThl 00yUaroIerocs, MpeacTaBisonuil co0oit
nyOJMYHOE  BBICTYIUICHHE 10 MPEJICTABICHHUIO IOJYYCHHBIX  PE3YyJIbTaTOB  PELICHUS
OTIPE/ICIICHHOW  Y4eOHO-TIPaKTHUYECKOHM, Y4YEOHO-HCCIEIOBATEIbCKOW WM HAYYHOH TEMBI.
Jlokiian — 5T0 Hay4yHOE COOOIEHUE HA MPAKTHUYECKOM 3aHSITHM, 3aCEJAaHUU HAYYHOTO KPYXKKa
Wi y4eOHO-TeopeTHuecKkoi KoH(pepeHunu. Kputepuu oumeHKH [0KJIaJa. COOTBETCTBUE
CONICp)KaHUsI  3asABJICHHOW TEMe; aKTyaJbHOCTh, HOBH3HAa M  3HAYUMOCTH  TCMBI;
apryMEHTUPOBAHHOCTb, MOJIHOTA, CTPYKTYPUPOBAHHOCTD U JIOTHYHOCTH WU3JIOKEHUS; CBOOOIHOE
BJIaJICHHE MaTepuajoM: MOCIIe0BATeIbHOCTh, YMEHHE BECTU AMCKYCCHIO, IPABUIIBHO OTBEYATh
Ha BOIIPOCHI; CAMOCTOSATEIBHOCTh, CTENEHb OPUTHHAIBLHOCTU NPEUIOKEHHBIX pPEIlIeHUH,
WJUTFOCTPATUBHOCTH, OOOOIIEHUN W BBIBOJOB; HAJIMYME COOCTBEHHOI'O OTHOIICHHS aBTOpa K
paccmaTtpuBaeMoil mpoOieme/TeMe (HACKOJIbKO TOYHO W apryMEHTHPOBAHO BBIPAXKEHO
OTHOIIICHHE aBTOpa K TeMe JOKJaja); IMpeICTaBlIeHHEe MaTepuana: KadyecTBO IpPEe3CHTalluH,
opOpMIICHHUS; KYJIbTypa pE4H, OpaTOpPCKOE€ MacTepCTBO (COOIOJIEHHE HOPM IJIUTEPATypPHOTO
SI3bIKA, MPABUIIBHOE TPOU3HOMICHUS CIIOB M ()pa3, ONTUMAIBHBIN TEMIT PeYH; YMEHHE MMPaBUITHHO
pacCTaBIIATh AKIEHTHI, YMEHHE TOBOPHUTH JOCTATOYHO TPOMKO, YETKO H yOETUTEIHHO);
MCIOJIb30BaHue MpodeccnoHaNIbHON TEPMUHOIOTHUU (OIIEHKA TOTO, HACKOIBKO MOJIHO OTPaKEHbI
B BBICTYIIEHUU 00ydYaromierocst mpoheccuoHanbHbIe TEPMUHBI U OOIIEKYIbTYPHBIE MOHATHS T10
TeMe, a TaKXKe HACKOJIbKO YBEPEHHO BBICTYNAIONIMA WMH BIIAJICET); BBIICPKAHHOCTH
periameHTa.

TecTupoBaHue — 3TO KOHTPOJILHOE MEPOTIPUATHE TI0 yUeOHOMY MaTepuaity, COCTOsIIEe B
BBITIOJTHEHUH OOYYalONMIUMCSl CUCTEMBI CTaHIAPTH3UPOBAHHBIX 3a/JaHUM, KOTOpas MO3BOJISET
ABTOMATH3UPOBATh TIPOICAYPY H3MEPEHHsS] YPOBHS 3HAHMW W YMEHHU OOydYaroIIerocs.
TectupoBaHWe BKIIOYAaeT B CeOs CICAYIOIIME THIBI 3aJaHUW: 3aJaHWe C EAWHCTBCHHBIM
BBIOOPOM OTBETa U3 MPEATIOKEHHBIX BApUAHTOB, 3aJ[aHKe HAa OMPEIEIICHNE BEPHBIX U HEBEPHBIX
CY>KICHH; 3aJaHie C MHOXXECTBEHHBIM BbIOOpOM oTBeTOB. KpuTepum omenku: ot 90% m0

100% mpaBUJIBHO BBIMOJHEHHBIX 3aJaHuil — ominuHo; oT 70% nmo 89% mpaBuiIbHO
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BBIMIOJTHEHHBIX 3afaHuid - Xxopomo; oT 50% 1o 69% mnpaBuiIbHO BBINOJHEHHBIX 3aJaHUM —
yaosierBoputenbHo; oT 0 g0 49 % mpaBWIbHO BBINOJIHEHHBIX 3aJaHUN  — HE
YAOBJIETBOPUTEIHHO.

IK3aMeH — KOHTPOJbHOE MEPOIIPUATHE, KOTOPOE MPOBOIUTCS MO YYCOHON AUCIUIUIMHE B
BHJIC, TPEAYCMOTPCHHOM YUYEOHBIM IUTAHOM, I10 OKOHYaHWUM H3Y4YEHHUs Kypca. 3aHsaTHE
ayJIMTOPHOE, MPOBOAWTCS B YCTHOH WJIM TUCHBMEHHOW (hopMe C HCIOIb30BaHUEM (OHIIOB

OLCHOYHBIX CPCACTB I10 y‘-IG6HOﬁ JUCHUIIIINHC.

5.4. Tunoevlie KoHmponvHble 3aA0aHUA UAU UHbBIE MAMEPUATDI,
Heo0xooumbvle 0 OWEHKU 3HAHUI, YMEHUI, HAGbIKO8 U (uau) onvima
0eamenbHOCmU, XapaKkmepusyiouwiux mansvt Gopmuposanus KOMnemeHyui 6

npoyecce 0c60eHUs 00pa3z0eameabHOU NPOZPAMMbL

Texkymas arrecraums:

Tembl 10K12/10B /pedpepaToB:

JlokyMeHT0000pOT U (hOPMBI €T0 OpraHU3alUH.
YHudukanus u craHaapTH3anys B ISIOMPOU3BOJICTBE.
Opranu3aluoOHHO-PACTIOPSIAUTENIbHAS IOKYMEHTAIIHS.
HOIIFOTOBKa pacrnopAauTCIbHBIX JOKYMCHTOB.
HudopmaninoHHO-CIIPaBOYHBIE TOKYMEHTHI.
Oprasnn3aliOHHO-TIPABOBbIE JOKYMEHTBHI.

JlenoBoe MUChMO.

I[OKYMCHTaHI/ISI IO TPYAOBBIM OTHOILICHUAM.

© 0 N o g Bk~ w D PE

Byxrantepckas u (uHaHCOBO-pacyeTHas JOKyMEHTAIHsL.

10. ToxyMeHTHI IO CHAaOXEHHUIO U COBITY.

TectupoBanne mno y4eOHOW aAucHuIIMHE «OCHOBBI JOKYMEHTALIMOHHOIO
olecrieyeHus1 ynpaBJIeHU»

IIpumepHnvie 3a0anus

HHcmpyKLﬂL}Z.' BHUMATCIBHO npquTaﬁTe 3adaHuAd, BLI6CpI/ITe OJWMH HMJIH HECKOJIBKO
BapUAaHTOB, OTMCETHTC B OJaHKEe OTBETOB.

Tumnossle TECTOBRIE 3aJaHUS

BOHpOC 1. FOCYI[apCTBeHHaH CUCTCMA JOKYMCHTAILIMUOHHOT'O obecreueHust YHpaBJICHUA.
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a) eJIMHBIC TPaBHJIA JOKYMEHTHPOBAHUS YIIPABICHYCCKON eI TEIbHOCTH
0) cucremMa JTOKYMEHTHPOBAHUS

B) METO/IMYECKHUE YKA3aHMUSI.

Bompoc 2. Uto Takoe yHHpUKAIHS TOKYMEHTOB?
a) CTaHJIapTU3alMs TOKYMEHTOB
0) ennHOOOpa3ue TOKYMEHTOB

B) KJ1accu(puKaus TOKyMEHTOB.

Bompoc 3. Yto Takoe cranaapTusaius J0KyMEHTOB?
a) yHU(UKALUS JOKYMEHTOB
0) eqHOOOpa3ue JOKYMEHTOB

B) opopmileHHE TOKYMEHTOB.

Bomnpoc 4. Homenkiarypa nen
a) cUCTeMaTH3alHsl JOKYMEHTOB
0) nmepeyeHb TOKyMEHTOB

B) CTPYKTypa Jel.

Bompoc 5. JlokyMeHT0060pOT:
a) TOKyMEHT
0) IBM)KEHHUE TOKYMEHTOB

B) IpaBuiia ohopmiIeHusI.

Bonpoc 6. Konmnuectso pexBuzurtos no 'OCT P6.30-97
a) 30
0) 29
B) 28.

Bompoc 7. ®opmymnsip-obpazerr:
a) ONpe/IeIeHHbII HA0Op PEKBU3UTOB
0) CTpYKTypa JOKyMEHTOB

B) PEKBU3UTHI.



Bompoc 8. Drambl ctaHOBICHUS AeTONPOU3BOACTBAa B Poccuu
a) 10 MepapXUYECKOMY IPUHLIUITY
0) IO CTPYKTypaM BJIACTH

B) CHCTEMHO.

Bompoc 9. KoppektypHbie 3HaKH
a) 3HaKU IpENuHaHus
0) 3HAKH JIJIs1 UICIIPABJICHHS TEKCTa

B) CHCTEMaA 3HAKOB.

Bompoc 10. YaudunupoBannas cuctemMa TIOKyMEHTAIHN
a) CTaHJAPTU3AIHs TOKYMEHTOB
0) yHHpUKAIUS TOKYMEHTOB

B) CHCTeMa CTaHIAPTU3AUHN U YHU(UKAIIUH JOKYMEHTOB.

Bormpoc 11. JIokyMeHTbI KaipOBOii CITyKObI
a) cocTaB KaJIpOBOI JOKYMEHTALIUH [0 SJMHBIM TPEOOBaHHUIM
0) TpyloBast KHHXKKa

B) JINCTOK JIMYHOTO Y4Y€Ta.

Bompoc 12. Haznauenue I'OCT P6.30-97
a) MPUMCHECHHE SMHBIX ITPaBUIT
0) cocTaB PEKBU3UTOB yIPABICHUYECKUX JOKYMEHTOB

B) TpeOOBaHUS K OPOPMIICHHUIO TOKYMEHTOB.

Bomnpoc 13. TIpukas:
a) YIpaBJIECHYECKUN TOKYMEHT
0) yrpaBlIeHUECKUI TOKYMEHT, N3/JaBa€Mblii pYKOBOJIUTENEM

B) IOKYMEHT, U3/IaBaeMblIil KaJIpOBOM CITy>KOOH.

Bompoc 14. IlpoTtokomn:
a) JOKyMEHT, QUKCUPYIOIUI 1eHCTBO
0) BHYTpPEHHUI TOKYMEHT

B) BHEIIHUH TOKYMEHT.
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Bompoc 15. Pestome:
a) XapaKTepUCTHKA
0) ornrcaHue IeATeTLHOCTH

B) ompeeieHHas (hopma TOKyMEHTa.

Bonpoc 16. Odpopmienue naTel JOKyMEHTa
a) mudpoBo
0) CJIOBECHBIN

B) CIIOBECHO-IIU(POBOH.

Bomnpoc 17. [lenoBast KOppeCIOHICHIUS
a) MpUKa3
0) IPOTOKOI

B) JICJIOBBIE TTUCHMA.

Bompoc 18. PacniopsaurenbHbie JOKYMEHTBI
a) MpHuKa3
0) MpOTOKOJI

B) JACJIOBOC ITMCHMO.

Bompoc 19. Opranu3aiimoHHbIE TOKYMEHTHI
a) IITaTHOE paclucaHue
0) MHCTPYKLIUU
B) aepra.

Bompoc 20. JIpmwkeHue T0KyMEHTOB
a) TOKYMEHTO000pOT
0) BHEIIHUIT TOKYMEHT

B) IpaBuiia ohopmIIeHUSI.

Hepe'-tEHb eonpocoes onst NPOMEINCYMOUYHOCO KOHMPOJIA

cemecTp):

3HaHuu Ha

Jk3amene (8/9
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1. llpenmer u copepx,aHue OpraHu3aly NPOU3BOICTBA.

2. Tunel Npou3BOJCTBA.

3. 3aKOHOMEpPHOCTH OpraHU3aLH IPOU3BOICTBA HA IPEIIPUITHH.

4. llonarue 00 opraHu3aly MaTepHalbHBIX TOTOKOB Ha MPEANPUSTHH.

5. Ilpeanpustrie Kak OpraHu3alMOHHAs CUCTEMA.

6. ®dopmbl OpraHu3anuy MaTepUaIbHBIX IOTOKOB B IIPOU3BOJICTBE.

7. Ilpouecc opranu3anuu Npou3BOACTBA.

8.  Meroabl MaTepualbHOTO OOECIIeUeHNUs TPOU3BOJICTBA.

9. Opranu3alMOHHO-TIPABOBBIE (HOPMBI KOMMEPUYECKUX OpraHU3aIuil.

10. IlonsTHE 00 ympaBiIeHUHN KAYECTBOM.

11. [lesTeNnbHOCTb NPEANPUATHS. Y IPABICHUE IPEATIPUSATHEM.

12. Msyuenme mnotpebHOCTE U (opMHpoBaHHE IUIaHA MPOU3BOJACTBA W peaTH3alUU
MPOJIYKLIHH.

13. CopeprkaHue U 3a/1a4y MOATOTOBKH IPOU3BO/ICTBA.

14. ObecnieueHne MPOU3BOJICTBA MaTEPUATBLHBIMH PECYPCAMHU.

15. IlnanupoBaHMe MOKa3aTeneil NPOU3BOICTBA HOBBIX M3EIIHM.

16. OpraHu3alMOHHBIE PE3EPBbI Pa3BUTHS IPOU3BO/ICTBA.

17. CopaeprkaHue U 3a/1a4yl IJIAHUPOBAHUS OJrOTOBKU IIPOU3BO/ICTBA.

18. CojeprkaHue U 3a/1a4il OpraHu3aluy TEXHUYECKOT0 00CTyKUBAaHUS ITPOU3BO/ICTBA.

19. IIporpamMMHO-1I€/I€BOE INIAHUPOBAHNE IOATOTOBKY IIPOU3BOCTBA.

20. 3agauu ¥ OPraHMU3allMOHHO-IIPOU3BOJICTBEHHAS CTPYKTypa PEMOHTHOIO XO3sIHCTBa.

21. CereBoe IJIaHUPOBAHUE MOATOTOBKH MPOU3BO/ICTBA.

22. W3yuenue mnotpebOHOCTEl M (opMHpoBaHHE IUIaHA TMPOM3BOJACTBA M pealu3aluu
MPOJTYKIIHUH.

23. Meroab! aHanmM3a COCTOSIHUS OATOTOBKY IIPOM3BOCTBA.

24. ObecneyeHe MPOU3BOICTBA MATEPUATLHBIMU PECYPCaMHU.

25. IlpumMeHeHHe PYHKIMOHAIBHO-CTOMMOCTHOTO aHAJIN3a MMOATOTOBKH ITPOU3BO/ICTBA.

26. PazpaboTka TuUIaHAa  COBEPILIEHCTBOBAHHWS  OpraHU3allMM  NPOM3BOJCTBA  Ha
MPEANPUITUH.

27. HayuHble NpUHIUIIBI OpraHU3AUH TPOIIECCOB IIPOU3BOICTBA.

28. ConepkaHue U METO/bl OPraHU3AIIMOHHOTO MPOEKTHPOBAHUS.

29. OpraHu3anus NpOU3BOACTBEHHBIX IIPOLIECCOB B IPOCTPAHCTBE.

30. ITlonsTne 00 opraHW3alMU MaTepPHAIBHBIX MOTOKOB Ha MpeAnpusiTUd. DaKkTopb

3¢ (PEKTUBHOCTH OpraHU3AINH MPOU3BOJICTBA.

21



31. Oprasusanus NpOU3BOACTBEHHBIX ITPOLIECCOB BO BPEMEHH.

32. OpraHu3alMOHHbIE PE3EPBBI Pa3BUTHUS IPOU3BOJICTBA.

33. ConepkaHue U 3a7a4d IJIAHUPOBAHUS TOJATOTOBKU MTPOU3BOCTBA.

34. OpraHuM3alMOHHBIE PE3EPBBI PA3BUTHUS IIPOU3BOJCTBA.

35. IIpeamer u conep;kaHue OpraHU3aLMK ITPOU3BOJICTBA.

36. Tumbl MpOU3BOJCTBA.

37. IIporpammHO-1I€JIEBOE IIJIAHUPOBAHUE TIOATOTOBKY IIPOU3BOACTBA.

38. IlnanupoBaHue MaTepuaibHOro obecneueHus mnpousBoacTBa. DopMupoBaHue
3aI1aCOB Ha MPEAIPUATHH.

39. 3aKOHOMEpPHOCTH OpraHU3aLMH IPOU3BOICTBA HA IPEIIPUITHH.

40. Copep:xkaHHE U 3aJ]a4l TEXHUYECKOTO 00CITy>KUBaHUsI IPOU3BOJICTBA.

41. Ilponecc opranu3anuy MpoOU3BOJACTBA.

42. COI[ep)KaHI/IC H 3aga41 OpraHu3al TCXHUYCCKOI'O 06CJ'IY)KI/IBaHI/I5{ IIpOU3BOACTBA.

5.5.  Memoouueckue mamepuanvl, onpeoenAOuUe  NPOUEOYPbL
OUEHUBAHUA 3HAHUU, YMEHUll, HAGLIKOG U (U1u) onvima OeamenbHOCmuU,

Xapakmepusyouiux Imansvt Gopmupoeanus KOMnemeHyuil

OtBeThl OOydwaromerocss Ha JK3aMeHe OICHUBAIOTCA KaXJbIM IeJarorm4ecKuM
pabOTHUKOM 1O 5-0aJIITEHOM IIKaJe.

Kpumepuu oyenxu omseema na eonpocel meopemuieckozo 6ioxa:

«5» — oOyuaromuiics TayOOKO M TPOYHO OCBOWUJ MPOTPAMMHBIA MaTepual,
MCYEPIBIBAIOIIE, IOCIEA0BATEIbHO, TPAMOTHO M JIOTMUECKH CTPOMHO €ro H3jaraer, TECHO
YBA3BIBACT C 3ada4aMu H 6yIIYHI€I>'I ACATCIIBHOCTBIO, HEC 3aTpyAHACTCA C OTBETOM IIpH
BHUJIOU3MEHEHUH 3aJIaHusl, CBOOOJIHO CIPaBJISETCS C 3a/JlauaMU U MPAKTHYECKUMHU 3aaHHUSIMHU,
MPaBUIILHO OOOCHOBBIBAET MPHUHSTHIE PEIICHUS, yMEET CAMOCTOATEIHHO 0000IIaTh U U3JaraTh
MaTepual, He JOMycKas OIINO0K;

«4» - obyuarouuiicst TBepAO 3HAET NMPOrpaMMHBIN MaTepHall, TPaMOTHO U MO CYIIECTBY
W3JIaraeT €ro, He JOIMyCKas CYIECTBEHHBIX HETOUHOCTEH B OTBETE HA BOIIPOC, MOXKET MPABHIIBHO
MPUMEHSTh TEOPETUUECKUE MONOKESHHSI U BIIaJIeeT HEOOXOAUMBIMU YMEHHSIMU U HaBBIKAMU TIPU
BBITIOJTHEHUH MTPAKTUIECKUX 3aJaHU;

«3» - oOydJaronuiicss OCBOMJI OCHOBHOW MaTepuas, HO HE 3HAeT OTACTbHBIX JeTajeH,
JOTyCKaeT  HETOYHOCTH,  HENOCTaTOYHO  TMpaBUJIbHBIE  (OPMYJIMpPOBKH,  HapyllaeT
MOCJIEIOBATEIbHOCTh B U3JIOKEHUHM MPOrPaMMHOIO0 MaTepuaia U UCHBITHIBAET 3aTPyAHEHUs B

BBITIOJTHCHUH ITPAKTHYCCKUX 3a,[[aHHfI;
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«2» - oOydvaromuiicsi HE 3HaeT 3HAYMTEJILHOM 4YacTH IPOTPAaMMHOIO MaTepuaa,
A0IIYCKAaCT CYHICCTBCHHBIC OIJ_II/I6KI/I, C GOHBLHI/IMI/I 3aTPYAHCHUSAMU BBIIOJHACT IMPAKTHYCCKUC

3a/1aHMs, 3a0a9H.

6. IlepeyeHb OCHOBHOI M IONOJTHUTEILHOH Y4eOHOM JIUTEPATYPHI I

OCBOEHMSI Y4eOHOI TN CIUIJINHBI

6.1. Ocnosnas numepamypa.

1. I'punbepr, A. C. JlokyMeHTaIlMOHHOE obOecrieueHue ymnpapieHus : yueOHuk / A. C.
I'punbepr, H. H. T'op6aués, O. A. Myxamermnna. — Mocksa : fOnutu-lana, 2017. — 392 c. :
tabn., rpad., wmm., cxempl — Pexum  gocryma: mo  moxamucke. —  URL:

https://biblioclub.ru/index.php?page=book&id=684757
6.2. /lononnumenvnaa numepamypa

1. Ky3nenos, U. H. [enonpousBoacteo : yuedHoe nocodwme : [16+] / . H. Ky3neros. —
13-e uzn. — Mocksa : JlamkoB u K°, 2024. — 406 c. — Pexxum gocryna: no noxanucke. — URL:

https://biblioclub.ru/index.php?page=book&id=711135

7. Illepevyennb pecypcoB HHPOPMAIUOHHO-TEJICEKOMMYHHUKAIIMOHHOM CETH
«/HTEpHET», COBpeMeHHbIe NMPOo(ecCHOHANIbHBIE 0a3bI JAHHBIX U
HH(pOPMALIMOHHBbIE CHCTEMbI, HEO0OX0AMMBbIE [IJISI 0CBOCHHUS Y4eOHOi

JTUCIUILIMHBI

1. http://mon.gov.ru — caiitr Muno6pHayku P®

2. http://lwww.edu.ru/ — Oubmuorexka (denepanpHoro mopTana  «Poccuiickoe
o0pa3oBaHuey (COMEPIKUT KATAJIOT CChUIOK Ha HHTEPHET-PECYPCHI, DIIEKTPOHHbBIE OMOIUOTEKH IO
pa3JInYHBIM BOIIPOCaM 00pa30BaHHUSI)

3. http://www.prlib.ru — Ipe3unentckas OudIHOTEKA

4. http://www.rusneb.ru — HanmonaabHast 3JIeKTpOHHast OHOIHOTEKa

5. http://elibrary.rsl.ru/ — caiit Poccuiickoii rocynapcTBeHHOW OuOIMoTeKkH (pasmaen
«INeKTpoHHas OUOIHOTEKA)

6. http://elibrary.ru — nayunas snextponHast 6udanoteka «Elibrary»
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7. http://lib.icone.ru - DaekTponHo-6ubaHoTeuHas cucreMa AHO BO «UHCTHTYT
HETPEPHIBHOTO 00pa30BaHMSD»
8. https://uisrussia.msu.ru yHuBepcutTeTckas wH(opmarmonnas cucrema POCCUSA (YUC
POCCHS)

9. http://biblioclub.ru ObC Yuusepcuterckast 6HOIMOTEKA

8. MeToanueckne yKazaHus JJisl 00y4alOMIUXCs M0 OCBOCHUIO YU4eOHOi

JTUCIHHUILINHBI

OcBoenne oOyyaromuMmcsi ydeOHON AUCHUIUIMHBEL «OCHOBBI JOKYMEHTAIHOHHOTO
o0ecrnieyeHusl yNpaBJIeHHs)» [pEANOJaraeT U3yyeHHe MaTepuanoB JUCLUIUIMHBL Ha
ayJUTOPHBIX 3aHATHUSX U B XOZE CaMOCTOATENBbHOM paboThl. AyIUTOPHBIE 3aHATUS IPOXOJAT B
dopMe neKuud, cCeMHUHApOB, NPAKTHUECKUX 3aHATUH. CamocTosdTenbHas padoTa BKIIOYAET
pa3Hoo0Opa3HbIil KOMITJIEKC BUJOB U ()OpM paboThl 00yJarOLIIXCsl.

JUisl yCIemHOro OCBOGHUsI y4eOHOW JUCLUIUIMHBL U JOCTHKEHHs MOCTABICHHBIX Lesei
HEOO0XOMMO BHMMATEIIbHO O3HAKOMMTBCSA HAcTosled paboyeil mnporpammbl  y4eOHOMH
JTUCIUTUTHHBEL. Ee MOKeT mpeicTaBUTh MPEero1aBaTellb Ha BBOJHOH JIGKIIUU HITH CAMOCTOSITEIIHHO
oOyyaronuiics ucnonab3yeT nHpopmaluio Ha opunmaabHom MaTepHer-caiite MHCcTHTYTA.

Crnenyer oOpaTUTh BHUMaHUE Ha CIIMCOK OCHOBHOM U JIONOJHUTENIBHOW JINTEpaTyphl, Ha
npejylaraeMble  IpernojiaBaTesieM pecypchl HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW —CeTH
WuTepuer. Ota nuHGOpMarys Heo0X0AuMa AJIsi CaMOCTOSITENIbHOM paboThl 00y4aroIIerocs.

[Tpu MOATOTOBKE K ayTUTOPHBIM 3aHATHAM HEOOXOAMMO MOMHUTH OCOOCHHOCTH KaX IO
(bopMBI ero MpoBeACHUSI.

Tlooeomoska k Vll€6HOMV SAHAMUIO IEKYUOHRO20 mund 3aKJIIFOUACTCA B CIICAYIOIICM.

C menpto obecrniedeHHs] yCHENIHOTO OOYy4eHHsS OOYy4aroluics JOHKEH TOTOBUTHCS K
JIEKIINH, TIOCKOJIBKY OHa SIBJISIETCS BakKHEHIIeW (opmoil opraHuzanuu y4eOHOTro Ipoliecca,
HOCKOJIBKY:

- 3HAKOMUT C HOBBIM y4€OHBIM MaTepUalioM;

- pa3bsCHSAET y4eOHbIE 3JIEMEHTBI, TPy IHbIE ISl TOHUMAaHUS;

- CHCTEMaTH3UPYyeT yUeOHBI MaTepHal;

— OPHUEHTHPYET B y4eOHOM TIpoliecce.

C 3TOi1 enpIo:

- BHUMATEJIHHO MPOYNTANTE MAaTEpUAN IPEIBIAYIICH JICKINH;

- 03HAKOMbTECh C YYEOHBIM MaTepUaloM IO YYEOHHMKY M y4eOHBIM MOCOOUSM C

TEMOW MPOYNTAHHOM JICKIINH;
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- BHECUTE JOINOJHEHMS K IOJYyYEHHBIM PaHee 3HAHMUAM I10 TEME JICKIUU Ha IOJIAX
JIEKIIMOHHOH TEeTpalH;

- 3aIULINTE BO3MOXKHBIE BOIIPOCHI, KOTOPBIE BBl 3aJaUTE JIEKTOPY HA JIEKLUHH I10
MaTepualy U3y4eHHOH JIEKIINH;

- IIOCTapAUTECh YSACHUTh MECTO U3Y4aEMOU TEMBI B CBOEH ITOATOTOBKE;

- y3HaiiTe TeMy npeAcTosel JIeKIuH (110 TEMaTHYECKOMY IIaHy, 0 HHPOpMaLuu

JIEKTOpA) U 3aluIIuTe UH(POpMaIIHIO, KOTOPOil BBl BiIa/leeTe 10 JaHHOMY BOIIPOCY .

Ilooeomoska k npakmu4eckKomy 3aHAaAmuro

IIpy mnoaroroBke K MNPaKTHYECKOMY 3aHATHIO CleqyeT oOpaTuTh BHUMAaHME Ha
CJIEAyIOUIMEe MOMEHTBI: Ha HpoIllecC NpeIBapUTEIbHONM MOJArOTOBKM, Ha paboTy BO Bpems
3aHATHUS, 00paOOTKY MOJTYUYECHHBIX PE3yJIbTAaTOB, HCIIPABICHNUE TIOTYYCHHBIX 3aMEUaHHA.

IIpedsapumenvras no020moeka K npaKmuyeckomy 3aHAmuio 3aKII04aeTcsd B U3y4YECHUU
TEOPETUYECKOI0 MaTepHala B OTBEACHHOE JUIsl CAMOCTOSITEIbHON pabOThl BpeMsl, 03HAKOMJICHHE
C MHCTPYKTUBHBIMU MaTepUaIaMu C LEIbI0 OCO3HAHUS 3a/1a4 IPAKTHUYECKOTO 3aHATHSL.

Paboma 6o epema nposedenus npakmuueckozo 3aHAMuUSA BKJIIOYAET HECKOJIbKO
MOMEHTOB:

— KOHCYJbTHUPOBAaHUE CTYICHTOB IPENOJABAaTEISIMU C IE€JIbI0O IPEIOCTABICHUS
ucyepnelBalolied  MHPOpMAIMK, HEOOXOAMMOW  JUIsl  CaMOCTOSITENIbHOTO
BBINIOJTHEHUS  NIPEAJIOKEHHBIX  IIPENOJaBaTeleM 3anad, O3HAaKOMIIEHHE C
IIpaBUJIAMU TEXHUKHU 0€30MacHOCTHU MpHU paboTe B ay TUTOPUH;

— CaMOCTOSITEJIbHOE BBINIOJIHEHUWE 3aJaHUil COIIacHO O0O3HA4YE€HHOH Yy4eOHO
IIPOrpaMMOI TEMaTUKH.

CamocTosTeJbLHas padoTa.

st Gosee yriayONEHHOTO W3y4YeHHs] TEMBl 3aJaHusl JUISI CaMOCTOSITEIIHbHON paboThI
pPEKOMEH/yeTCs BBINOJHATh MapaulebHO C HM3ydyeHHEeM JaHHOM TeMmbl. [Ipu BbIMOTHEHUU
3aJaHUii 10 BO3MOXKHOCTH HCIIOJNB3YHTEe HArJIggHOE IMpeJcTaBleHre Marepuana. bonee
nospoOHas MH(OpMalMsg O CaMOCTOSITENbHOM padoTe MpeicTaBieHa B pasfenax «YueOHo-
METOJMYECKOe OO0eCleueHne CaMOCTOSTEIbHOM pPaboThl MO AWCHUIUIMHE  (MOIYIIO)»,
«MeToarueckue ykazaHusi K CaMOCTOSITEIbHOM paboTe Mo JUCHUIUIMHE (MOJLYITION).

Iloocomoska k IK3AMEHY.

K sx3aMeny HE0OX01MMO TOTOBUTCS LI€JICHANPABICHHO, PETYISPHO, CUCTEMATUYECKHU U C

MEePBBIX JHEW OOy4YeHHS MO JaHHON MUCHUIIINHE. [IOMBITKH OCBOMTH YUEOHYIO AUCIUIUIMHY B
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Nepuoj] 3a4eTHO-PK3aMEHALIMOHHOW CEeCCHH, KaK TMpaBUjIO, TMPUHOCAT HE  CIHUIIKOM
YAOBJIETBOPUTEIBHBIE PE3YIIbTATHI.

[Ipu noaroroBke K 3K3aMeHy oOpaTUTE BHUMAHHUE HA MPAKTUYECKUE 33JIaHUS Ha OCHOBE
TEOPETUYECKOr0 MaTepuarna.

[Ipy moaroTroBke K OTBETY Ha BONPOCHI 9K3aMEHa MO TEOPETUYECKOW YacTH yueOHOMU
JUCLUUIUIMHBI  BBIIETUTE B  BONPOCE TIJIABHOE, CYLIECTBEHHOE (TIOHATHS, MPU3HAKH,
KIJIaCCHU(UKALIUU U TIP.), TPUBEAUTE TPUMEPHI, HILTFOCTPUPYIOIINE TEOPETHUSCKUE TTOJIOKEHUSI.

[Tocne mpennoxkeHHBIX YKa3aHUM y oOydaromuxcsl TOJDKHO cHOpMHpPOBATHCS UYETKOE
npejcTaBieHne 00 oobeMe U XapakTepe 3HaHWM U YMEHUN, KOTOPBIMH Ha/l0 OyJIeT OBIaeTh IO

NUCHUIIINHE.

9. IIporpammHoe odecnieyeHre HHGPOPMALMOHHO-KOMMYHUKALMOHHBIX

TEeXHOJOTUM

9.1. Unghopmayuonnvie mexnonocuu

1. IlepcoHanbHble KOMIBIOTEPHI;
2. JlocTyn K UHTE€pHET

3. IIpoekTop.

4. Cucrema VOTUM

9.2. Ilpozpammnoe obecneuenue

1. Windows 7

2. LibreOffice Writer,

3. LibreOffice Calc,

4. LibreOffice

5. Impress

6. ZOOM (OTKpBITHII TOCTYTI)

7. «Ckaiimn» (OTKPBITBINA JOCTYI)

9.3. Hughopmauuonnwle cnpasoumnsvle cucmemol

1. VYuuBepcuterckas unpopmaironnas cuctema POCCUS - http://www.cir.ru/

2. Tapanr
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10. Ilepeyenb MaTepuaIbHO-TEXHHYECKOT0 00ecneYyeHus ,He00X0UMOro 1JIs1

peajM3aniy NPOrpaMMbl N0 Y4eOHO# AUCHUILITHHE.

HaumeHoBaHMe nomelleHUit gna nposegeHUA Bcex
BMA0B yuyebHOI peATenbHOCTU, NPeAYyCMOTPEHHOMN
yuyebHbIM NaHOM, B TOM UYUC/Ie NOMeELLeHUAa ANa
CaMOCTOATE/IbHOU paboTbl, C yKa3aHMeM nepeyHs
yyebHo-

OCHOBHOro ob6opyaoBaHus, HarnagHbIX

nocobuit u“  MCNONb3yemoro  NPOrpamMHOro

obecneyeHus

Appec (mecTononoxeHue)
nomelleHnini ona nposepeHUsa Bcex
BUA0B

yuyebHoii LeATeNIbHOCTY,

nNpeaycMOTPEHHOM yYyebHbIM NiaHOM

(8 cnyyae peanusauum
obpasoBaTtenbHOU nporpammbl B
ceteBoii ¢dopme  AOMNONHUTENbLHO
yKasbiBaeTtcs HaMmeHOBaHue

opraHusauum, cC KOTOpOﬁ 3aK/l04YeH

porosop)

YyebHaa aygutopua ANA NpoBeAeHUA 3aHATUMA

NeKLUOHHOrO, CeMUHaApCKoro ™na
(npaKTMyeckMe  3aHATMA), TrPyNNoOBbIX M
MHAMBUAYANIbHLIX KOHCY/NbTAUMUK, TeKyliero

KOHTPOAA U NPOMEXXYTOYHOM aTTecTaumum
OcHaweHHOCTb

o KomnneKkt mebenn

® WHTepaKTMBHas focKa Trace Board c
YCTaHOBNEHHOMN CUCTEMOW MHTEPAKTUBHOIO
onpoca Votum-11

e MoHnutop Panasonic

e [lopTtatmeHbIi 3D BuageonpoekTop InFocus
IN 122 ans npeseHTauni

109542, r. MocKkBa, PsasaHcKuin
npocnekT, 86/1, ctp.3, atax 3, Yactb

HeXnnoro nomeweHnAa

bubnunoteka (untanbHbI 3an), nomelweHne ana
CaMOCTOATENbHOM PaboTbl obyualowmxca
OcHaweHHOCTb

o KomnneKkt mebenu
e KomnbloTepbl C BOSMOKHOCTbIO
noakntoYeHus K cetm "UHtepHet" n
obecneyeHnem goctyna B INOC UHCTUTYTa
® MpuUHTEp

MporpammHoe obecneyeHue:

e Windows 7
e LibreOffice Writer,
e LibreOffice Calc,

109542, r. MocKkBa, PssaHCKumn
npocnekT, 86/1, ctp.3, atax 3, Yactb

HeXnnoro nomeweHunA
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o LibreOffice

e Impress

o ZOOM (OTKpbITbIN gocTyn)

e IJ[IC «Cucrtema MNapaHT»

o 3BbC «YHuMBepcuTeTCKAnA BUbAMOTEKa
OHNAWH»

MomeweHne p[NA CaMOCTOATENbHOW pPaboTbl
obyuatowmxca. MomeleHne ANA XpaHeHUAa U
npodunakTuueckoro obcny>KmsaHua yudyebHOro
obopyaoBaHua

KomnnekTt mebenn

e KomnbloTepbl C BOSMOXHOCTbIO
noakntoYeHus K cetm "UHtepHet" n
obecneuyeHnem gocrtyna B INOC UHCTUTYTA
® MpuHTEp

MNporpammHoe obecneueHue:

e Windows 7

e LibreOffice Writer,
e LibreOffice Calc,

o LibreOffice

e Impress

109542, r. MocKBa, PsasaHcKuin
npocnekT, 86/1, ctp.3, atax 3, Yactb

HEXNNoro nomeweHunA

YyebHaa aygutopua ANA nNpoBeaeHUA 3aHATUA

NeKUMOHHOro Tuna, 3aHATUMA CeéMUHApPCKOoro

THNa (npaKTM‘IECKMe 3aHﬂTMﬂ), Kypcosoro

NPOEeKTUpoBaHUA  (BbINONHEHME  KypCOBbIX

pa6oT), rpynnoBbiX W  WHAUBUAYANbHbIX

KOHCY/IbTaLMiA, TeKkyLwero KOHTpONA "

NPOMEXYTOUYHO aTTecTauum
KomnnekTt mebenu

o [lepeHOCHble KOMMbOTEPbI (HETOYKM Asus
-11 wr))
o  KOMMNAEKT AEMOHCTPALMOHHbIX
maTepuanos

MporpammHoe obecneuyeHue:

e LibreOffice Writer,
LibreOffice Calc,

LibreOffice

Impress

e ZOOM (OTKpbITbI AocTyn)

e «Ckanny» (OTKpbITbIM A0CTYN)

109542, r. MocKBa, PssaHCKumn
npocnekT, 86/1, ctp.3, atax 3, Yactb

HeXWnnoro nomeweHunA
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11. O6pa3zoBaTeibHbIE TEXHOJIOTHH

[Ipu peanuzanmm y4eOHON TUCHUTIIMHBI «OCHOBBI JIOKYMEHTANMOHHOT0 00ecrevyeHust
yIpaBJieHUs» IPUMEHSIOTCS pa3inyHble 00pa30BaTeIbHbIE TEXHOIOTHH.

OcBoeHne yueOHONH mUCHUIUTHHBL «(OCHOBBI JTOKYMEHTALIMOHHOIO o0ecneyeHus
yIpaBJieHUs» TPeIyCMaTPUBACT WCIOIb30BAaHUE B Y4YEOHOM IIpOIleCCe AKTUBHBIX (HopM
MpOBEJCHUS YUeOHBIX 3aHIATHI B popme, pa300p KOHKPETHBIX CUTYallMi U MPaKTHYECKUX 33134
B COYETAaHMM C BHEAyJAUTOPHOHM paboToil C 1enblo (QOPpMHUPOBAHUS U  PA3BUTHUSL

po(hecCHOHANLHBIX HABBIKOB 00YYArOIIUXCSI.
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