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PaGouass nmnporpamma yuyeOHON  OUCHUIUIMHBI «OCHOBBI  JOKYMEHTALIMOHHOIO
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1. O01ue moJoKeHus

1.1. Ilens u 3a0auu oucuuniunl
Lenb y4eOHOM TMCIUIUIMHEI 3aKITI0YaeTCs B (DOPMHUPOBAHUH Y CTYICHTOB
TEOPETUYCCKHUX 3HAHUN U MPAKTUYCCKUX HABBIKOB I10 IMOATOTOBKE U O(POPMIICHUIO
OpTraHU3AIMOHHO-PACTIOPSAUTEIHHBIX JOKYMEHTOB Kak 0a30BOT0 MpOIecca B peallu3aiii BCeX
YIpaBIECHYCCKUX (QYHKITUH.
3ajaun y4eOHON AMCITUILIMHbI:
B pesynbrare n3ydeHus AMCHUILIAHBI 00yYalOIIUHCS JTOIDKEH:
— TIOJYyYUTh CHCTEMHOEC IMPEJACTAaBICHHUE O  TOJArOTOBKE M O(OPMIICHHUIO
OpTraHU3aIMOHHO-PACTIOPSAAUTEIBHBIX JOKYMEHTOB;
— OBJIAJACTh  METOJUKOH  IOATOTOBKM M O(QOPMIICHHS  OPTraHU3aIlMOHHO-
pacTopsAUTEIBHBIX TOKYMEHTOB;
— TPHOOPECTH CIOCOOHOCTH Ha MPAKTUKE OCYIICCTBIATH MPOIEIYpPY MOATOTOBKH W
oopMIICHHS OpTaHU3aIMOHHO-PACTIOPSAUTEIBHBIX JIOKYMEHTOB.

1.2. Mecmo yuebnoll OucyuniuHvl 6 CMPYKmype OCHO8HOU npogeccuoHanbHol
o0pazoeamenvHoll NPOPAMMbL.

HI/ICHI/IHHI/IHa SABJICTCA 3JICMCHTOM BapHaTHBHOﬁ yactu bioka 1 JUCHUIIIMH I10 BbI60py
OIIOIL.

1.3. IInanupyemvie pezynbmamuvl 00yueHUsA NO Y4UeOHOU OUCUUNIUHE 6 PAMKAX
NAGHUPYEMBIX DPe3YIbHMAmMO8 O0C80€HUSL OCHOBHOU NPOPECCUOHAIbHOU 00pA306amenbHOlL
npozpammeol.

[Iporiecc ocBoeHHsT y4YeOHOM JUCIMIUIMHBI HAampaBlIeH Ha (OPMHPOBAHUE Y
oOyuaromuxcs cienyronux kommnerenuui: YK-4, T1K-5.

B pesynbrate OCBOCHUSI IUCHUILIMHBI CTYJICHT JOJDKEH JIEMOHCTPHPOBATH CIICAYIOIIHE
pe3yabTaThl 00pa30BaHUSI:

Kon Copnepxanue WNuaukaTopsl JOCTUXEHHS TPOPECCHOHAIBHBIX
KOMITCTCHITHH KOMIIETEHIINH KOMIIETEHIINH
VK-4 CnocoOeH ocyIIecTBIsATh VYK-4.1. Ucnoas3yeT pazauusble pOpMbl, BUABI
JIEJIOBYH0 KOMMYHHKAIMIO | YCTHOM M MHCBMEHHOM KOMMYHMKAllUU Ha
B YCTHOW M MMCbMEHHOMN PYCCKOM, pOJHOM M MHOCTPAaHHOM(BIX ) S3bIKe(ax).
dopmax Ha VYK-4.2. CB000/1HO BOCTIPUHUMAET, aHAIU3UPYET

rOCy/1apCTBEHHOM $SI3bIKE Y KPUTHYECKU OIICHUBAET YCTHYIO U MUCHbMEHHYIO
Poccuiickoii @enepanuu 1 | Jel0BYI0 HHPOPMALIUIO HA PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) MHOCTPAaHHOM(BIX) SI3bIKE(aX).

A3bIKe(ax) VYK-4.3. Bnaneer cucteMoii HOpM pyCCKOTO
JUTEPATYPHOTO A3bIKa, POAHOIO S3bIKA U
HOpMaMM MHOCTPAaHHOTO(BIX) SA3bIKA(OB).

VYK-4.4. Ucnonb3yeT A3bIKOBBIE CPEACTBA IS
JOCTHKEHUS TPo(eCCHOHANIBHBIX 1IeJie Ha
PYCCKOM, POJAHOM M HHOCTPAaHHOM(BIX) SI3bIKE(aX).
VK-4.5. BeicTpanBa€eT cTpaTeruio yCTHOTO U
MMCBMEHHOTO O0IIIEHHUsI Ha PyCCKOM, POJHOM U
MHOCTPAaHHOM(BIX) SI3bIKE(aX )B paMKax
MEXJIMYHOCTHOTO M MEXKKYJIBTYPHOT'O OOLIEHHUSI.




IK-5 Cnoco06eH nomyuars,

JOKYMCHTHPOBATH

IIK -5.1. 3HaeT OCHOBBI HCCIEA0BATEILCKOM
WHTEPIPETUPOBATH U paboTHI.

IIK - 5.2. Bnageetr HaBbIKaMU UHTEPIIPETUPOBAHUS
pe3yIbTaThl UCCIEAOBAHUN | PE3YIbTATOB UCCIIEIOBATEILCKONW PaOOTHI

IIK - 5.3. Bnageer HaBbIKaMU JOKYMEHTHUPOBAHUS
pe3yIbTAaTOB UCCIIEI0BATEIBLCKONW PAOOThI

2. O0beM y4eOHOI THCHUILIHHBI, BKJIOYAas KOHTAKTHYI0 padoThl 00y4aruerocs ¢
npenoaaBarejieM U CAaMOCTOSITEIbHYI0 Pa0doTy 00y4yaromerocst

OO6m1ast TpyA0€MKOCTh Y4EOHOM TUCHIUTIINHBI COCTABIISET 6 3a4ETHBIX €AUHUIL.

Ounas popma 0dyuenusn

Bun yueOHOM paboThI Bcero gacos 7 Cemectpet 5
AyauTOpHBbIE Y4eOHbIE 3aHATHS, BCET0 108 54 54
B ToM uncie:
VYuyeOHble 3aHITHA JIEKIHUOHHOTO TUIIA 36 18 18
[TpakTHueckre 3aHsATHS 72 36 36
CamocTosiTeJIbHAasi pa0oTa 00yYAIONIHXCS, BCET0 95 50 45
B ToM uncrne:
CaMOnoAroToBKa, B T.4. IPAKTUYECKUE 33 IaHUS 55 30 25
Joxmagsl/pedepaTs 20 10 10
TecTtupoBanme 20 10 10
KoHTposb: B NPOMEKYTOYHON aTTEeCTALMU 13 3auer JK3aMeH
(3auer, IK3aMeH) 4 9
Oo0mas TPy10eMKOCTh Y4eOHO# TUCIUIITHHBI 216 108 108

Ouno-3aounas gpopma odyuenusn

Buy yaebHoi paboThI Bcero gacos 5 CemecTpet 6
AyauTopHbIe YUeOHbIe 3aHATHS, BCEro 78 24 o4
B ToM uncite:
VyeOHbIe 3aHATHS JEKIIHOHHOTO THUIIA 28 10 18
[TpakTrueckue 3aHATHS 50 14 36
CamocTrosiTeqibHasi pad0oTa 00y4al0IuXcsl, BCEro 125 44 81
B ToM uncite:
CaMOomnoATrOTOBKA, B T.4. MPAKTUICCKUE 3aJaHUS 85 24 61
Joxnansl/pedepaTs 20 10 10
TectupoBanue 20 10 10
KoHTpoib: BHI NPOMEKYTOYHON aTTeCTAMHA 13 3auer JK3aMeH
(3a4eT, IK3aMeH) 4 9
O01as TPy10eMKOCTh Y4eOHO0i 1 CHMIINHBI 216 72 144
3aounasn hopma odyuenusn

Bun yae6HOit paboTHI Bcero vacos 5 Cemectpet 6
AyauTopHble yueOHbIe 3aHSATHS, BCEr0 28 14 14
B TOM uncie:
VuyeOHble 3aHITHA JIEKIIMOHHOTO TUIIA 12 6 6
[IpakTHdeckue 3aHATUL 16 8 8
CamocTtosiTenbHasi padoTa 00y4alOuxcs, BCero 175 90 85




B ToM uncne:

CaMONoaroToBKa, B T.4. IPAKTUYCCKHUE 3aJaHUS 115 60 55
Joxnaasl/pedepaTsl 20 10 10
TectupoBanue 40 20 20
KonTpoJb: BUJ NpoMeKyTOYHOH aTTecTaluu 13 3auer IK3aMeH
(3a4eT, IK3aMeH) 4 9
Oo0mas TPy10eMKOCTb Y4eOHO# JTUCIUIIHHBI 216 108 108

3. Conep:xanue y4yeOHOI TUCHUNIHHBI

3.1. Yueono-memamuueckuit nian no ouHou popme odyuenus
O0beM ayTMTOpHBIX 3aHATUH cocTaBmseT 108 u.
O6beM camocTosTeNIbHON paboThl — 95 u.

Bunsr yaeOHOI paboTHI, ®DopMBI KOHTPOJISI OCBOCHHUS 00YUJaOITUMHUCS
aKaJ[EMHYECKHX YaCOB y4eOHOMN AUCIUIUTHHBL
Texkylmuii KOHTPOJIb
§ KonraktHas pabota OCBOCHISI TpomesxyToUHas
b npenogaBaTeiis € 06 JAOIIMHCA aTTecTalus
g 06YUAIOIUMUCS Y 0byuatonuxes
S y4eOHOMN AUCIUILTHHBI
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4 cemecTp
Tema 1. JlokymeHTOOO0POT
1 Jloky POT 5o | 26 | 26 | 8 | 18 | + | + ¥
1 (OpMBI €r0 OpraHu3aluu
Tema 2. Opranu3aluoOHHO-
2 | pacmopsiuTenbHas 52 | 24 28 10 18 + + +
JIOKyMEHTAITHS
Hroro 1o 4 cemecTpy 108 | 50 54 18 36 4
5 cemecTp
Tewma 3. IIpou3BoaCTBEHHO-
3 | xossiicTBeHHAs 99 | 45 54 18 36 + + +
JIOKYMEHTAIHS
HToro 1o 5 cemecTpy 108 | 45 54 18 36 9
BCEI'O HACOB 216 | 95 108 36 72 4 9
3.2. Yueono-memamuueckuii nnian no o4Ho-3a04Hoil hopme odyuenus
O0beM ayIUTOPHBIX 3aHATUH cocTaBiseT 78 u.
O06beM caMocTOsSITeTThHON padoThl — 125 4.
Bus yueOHoii paboThl, @DOopMBI KOHTPOJISI OCBOEHUSI 00y YaIOIMMUCST
N aKaJIeMUYECKHX 4acOB y4eOHOM AUCIHILIHHBL
/ Monyns, pa3nuen (TeMa) 9 Texymuii KOHTPOITb
. ok ] g KonraktHas pabota OCBOCHIS TTpoMeskyToTHas
SRR © TpernoaaBaTes ¢ OOV IAIOLIMICS aTTecTanys
m § . 06leaIOH1PIMI/IC${ Yy » it 00yJaroIXCst
y4eOHOU TUCITUTLINHBI
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5 cemectp
1 Tema 1. JJokymMeHTOOO0OPOT 68 | 44 24 10 14 N N N
1 (HOPMBI €r0 OpraHNu3aAINH
Hroro no 5 cemecTpy 72 | 44 24 10 14 4
6 cemecTp
Tema 2. OprannzauoOHHO-
2 | pacrnopsauTeIbHAas 67 | 41 26 8 18 + + +
JOKYMCHTAIMA
Tewma 3. IIpon3BoACTBEHHO-
3 | xo3siicTBeHHas 68 | 40 | 28 10 18 + + +
JOKYMCHTAIMA
Hroro no 6 cemecTpy 144 | 81 54 18 36 9
BCEI'O YACOB 216 | 125 | 78 28 50 4 9




3.3. Yueono-memamuueckuii nian no 3a04Hoil gpopme o0yueHus

O0beM ayTUTOPHBIX 3aHATUN cOocTaBmseT 28 u.
O06beM camocTosTENIbHON paboThl — 175 u.

Buner yaeOHOI paboTHI, DopMBI KOHTPOJISI OCBOCHHUS 00yUJarOIINMHICS
aKaJIeMUYCCKHX YacOB y4eOHOM AUCIHILIHHEL
Tekylmuii KOHTPOJIb
5 KonraktHas
9 OHTa pabora OCBOCHHS [MpomesxkyTouHas
b npenoaaBaTeisa € 06V IAOIIUMHUCS aTTecTalus
g 00yJaroImuMucs yHaror obyuatomuxcs
S y4eOHOM AUCIMIUIMHEL
g
Ne L§
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5 cemecTp
Tema 1. JJokymeHTOO60POT
1 Jloxy POT V5o | a6 | 6 | 2 | 4 |+ | + ¥
1 (hOPMBI €r0 OpraHu3aluu
Tema 2. OpranuzaiiuoHHO-
2 | pacnopsiiuTeNbHAS 52 | 44 8 4 4 + + +
JIOKYMEHTalus
HToro no 5 cemecrpy 108 | 90 14 6 8 4
6 cemecTp
Tewma 3. [Ipou3BoaCTBEHHO-
3 | xossiicTBeHHAs 99 | 85 14 6 8 + + +
JIOKYMEHTALMS
HToro no 6 cemecTpy 108 | 85 14 6 8 9
BCEI'O HACOB 216 | 175 | 28 12 16 4 9

4. YuyeOHO-MeTOAMYeCKoe o0ecniedeHrne CaMOCTOATeIbHOM padoThl 00y4aroLIUXCsl 110

yueOHOM TMCHMIINHE

Tema 1. lokymeHT0060pOT U GOPMBI €r0 OPraHu3auuu

Hepeqeﬂb H3y4Ya€MbIX 3JIEMEHTOB COACPKAHUSA y‘leﬁHOﬁ AUCHHUITINHbI

JlokyMeHTOo000pOoT M QopMmbl ero opranuzanuu. dopmsl opraHuzanuu padoThl ¢

nokymeHtamu. TaGenb Qopm moxkymeHTOB. PaboTa ¢ KOH(UIEHIIMAIBHBIMH JTOKyMEHTAMHU.
PabGora ¢ mucemMamu u oOpamieHHsIMH TpaxkaaH. TpeOoBaHUS K PETUCTPALUU JTOKYMEHTOB.
KoHnTtponb ucnonHenus 1okyMeHTOB. HoMeHkiatypa nen opraHuszanuu. DKCHEpPTH3a 1IEHHOCTU
JOKYMEHTOB. Perucrtpauuss u cucremaruzauus JOKyMeHTOB. KOHTpoib HMCHOJHEHUs
nokymeHToB. ®opmupoBanue aen. [loaroroBka 1TOKYMEHTOB K apXMBHOMY XPaHEHUIO.
XpaHeHne JOKyMEHTOB.

VHudukanus v cTaHAapTH3alUs B JAEJIONPOU3BOJACTBE. YHHUQPHUIMPOBAHHAS CHCTEMA
nokyMmeHTanuu. OO0mepoccuiickuii kiaccudukaTop yrnpaBieHYeCKor gokyMmeHTanuu. CocTaB u
opopMIIeHHE PEKBU3UTOB OPTaHU3AIMOHHO-PACMOPSIUTENILHON  JOKyMeHTanuu. branku
JIOKYMEHTOB.



HenoBoe mnucbMo. Ilucbma, TpeOyromiye NHUCbMa-OTBETa: MHCbMA-NPOCHOBI, MUCHMa-
oOpaleHusi, MNUCbMa-NPEUIOKEHU (MHChbMa-TIPEICTABIICHUs), MHChbMa-3aMpochl, MHUCbMa-
TpeboBanus. [luceMa, He TpeOyrolue OTBETa: MUChMAa-HAMIOMUHAHUS, MUChMA-TIPUTIIAIICHHS,
MUCHMA-TIOATBEPKACHHSI, TMUChMa-OTKa3bl, COMPOBOJAUTEIbHBIC THCHhMaA, MHUChMa-H3BEIICHHSI,
rapaHTUHHBIC TUChMA, HH()OPMAIIMOHHBIC TUCHMA.

Bonpocs! 111 caMONIOAT0TOBKH

1. lokyMeHTOOOO0pOT ¥ JOPMBI €T0 OpraHU3aAINHI

2. Yaudukauus u CTaHIapTU3ALMs B 1€TOMPOU3BOJICTBE.

3. JlenoBoe mucbMO

@opMBbI KOHTPOJISI CAMOCTOSATEIHLHOMH PadoThl 00yYaKOIIUXCS: TIPOBEPKA OTBETOB Ha
BOIIPOCHI CAMOIIOATOTOBKH.

Tema 2. Opranu3aniuOHHO-PACIOPAANTEIbHAS JOKYMEHTALNS

Ilepeyenb u3yyaemMbIX 3J1eMEHTOB COJAEPKAHUSA y4eOHOIH TUCIMIIIMHBI

OpraHu3alnnoHHO-paclopsAuTeabHas  JokyMeHTauus. IlocTaHoBineHus, perieHus,
yKa3aHUs, NpPUKa3bl, PaclOpPsIKEHUs, BBIIUCKM W3 MPHUKA30B U JPYIHX OpraHU3allOHHO-
pacropsaUTEIbHbIX JOKYMEHTOB.

[lonroroBka pacnopsiiUTENbHBIX JOKYMEHTOB. M3yueHue cyiiecTBa  BOIpoOCa,
MOJIFOTOBKA MPOEKTa JOKYMEHTA, COIVIAaCOBAaHUE JIOKyMEHTa, noanucanue. Koncrarupyromas u
pacnopsAUTENbHAs YaCTU PACIOPAIUTEIBHOTO TOKYMEHTA.

WNudpopmannoHHO-CIIpaBOYHbIE TOKYMEHTHI. [IpOTOKOIIBI, JOKIaIHBIE U OOBSICHUTEIILHBIC
3aIlUCKH, 3asBJICHUS, TEJIETPaMMBl, TEJIEKCHI, (pakcorpamMmsl, TeneoHorpaMmbl. AKThI, CIIPAaBKH,
CBOJIKH, 3aKJIFOUEHHUS], IEPEUHH.

Opranu3aliOHHO-TIPABOBBIE JOKYMEHTHI. YCTaB, IOJIOKEHHUE, UHCTPYKILMS, PETIaMEHT,
JOJKHOCTHAsI MHCTPYKIUS, IITATHOE PACIIMCAHUE.

Bonpocs! 111 caMonoaAroToBKM

1. Opranu3zanmoHHO-pacnopsIUTENIbHAS JOKYMEHTAIHS.

2. IloarotoBka pacopsiAUTENBHBIX JTOKYMEHTOB.

3. MadopmManmoHHO-CIIPaBOYHBIE JOKYMEHTHI.

4. Opranu3aliOHHO-TIPaBOBbIE TOKYMEHTHI.

5. DxoHOMHUYecKast H3PPEeKTUBHOCTh U KOHKYPEHTOCIIOCOOHOCTh HOBOM NMPOIYKIIHH.

®opMBI KOHTPOJISI CAMOCTOATEIHLHOH PadoThl 00y4arOIIUXCH: IPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOATOTOBKH.

Tema 3. [Ipon3BoACTBEHHO-X0351/iCTBEHHAs1 JOKYMEHTAIUsI

Ilepeuenn u3y4yaeMbIX 3J1€eMEHTOB COJleP:KAHUS Y4eOHOM TUCHUTIINHBI

JlokyMeHTanusi 1O TPYJIOBBIM OTHOUIEHMSIM. 3asBI€HHUs O IpueMe Ha paboTy
(YBOJIbHEHUH, TIEPEBOJIE), TPYAOBBIE TI0TOBOPHI, MPUKA3bI (PACIOPSIKEHUS) 110 JTMYHOMY COCTaBY,
JUYHAs KapTouka pabOTHMKA, XapaKTEepUCTHKa U aBToOMorpadus pabOTHUKA, aHKeTa
paboTHuka. JInuHoe 1eno u Tpya0oBas KHUKKa pabOTHHKA.

Byxrantepckas M (¢uHAHCOBO-pacueTHass JokyMmeHTanus. Knaccupukamus ydyeTHbIX
JIOKYMEHTOB TI0 Ha3HAYEHUIO, COJAEP)KAaHUIO XO3SHCTBEHHBIX OIepaluii, 00beMy OTpa’keHHBIX
orepanuii, crnoco0y HCIONb30BaHUS, YHMCIY YYUTHIBAEMBIX MO3MUIMM, MECTy COCTABJICHUS.
CrnocoObl COCTaBIIGHHUSI W WCIPABIEHUS OIMMOOK B JTHUX JOKyYMeHTax. OCHOBHBIC BHJIBI



JOKYMEHTOB TI0 (PMHAHCOBO-PACUYETHBIM OIEPAIUSIM: JICHEKHBIA Y€K, PACYCTHBIA Y€K, YEKOBbIC
KHUXKKH, c4eTa-(QaKTypbl, aKThl PEBU3HH, TUIATSKHBIC TOPYUCHUS, JTUIEBBIC CUETA.

JlokyMeHTBI 10 cHaOkeHuto u cObITy. OOmme TpeboBaHus K goroBopy. JloroBop o
MOJTHOM WHAMBHYaJbHON MaTepHalbHONW OTBETCTBEHHOCTH, JOTOBOP KYIUTU-TIPOJAXKH, IOTOBOP
MIOCTaBKH, TPOTOKOJBl pa3HOTJacuii K jJoroBopam. JlOBEpeHHOCTh, HaKJIaJHas, HaPsII.
Kommepueckue akTol. [IpeTeH3nn, HCKOBBIC 3asBICHUS

Bomnpocs! 1151 caMONOAT0TOBKH

1. JIokyMeHTanus 10 TPYIOBBIM OTHOIICHHUSIM. .

2. byxranrepckas 1 (PMHAHCOBO-PAacUYETHAS JIOKYMEHTAIIHS.

3. JIoKkyMeHTHI IO CHa0KEHUIO U COBITY.

@opMbl KOHTPOJISAA CAMOCTOSITEJILHONH PadoThbl 00y4YarOLIUXCSA: TPOBEPKA OTBETOB HA

BOITPOCHI CaMOIIOATOTOBKH..

5. ®oHA OLEHOYHBIX CPeICTB [JIsi NPOBeIeHHUs] TeKyulei
arrecTalMu 00y4arOIMXCH M0 y4eOHO INCHUILIHHE

U TPOMEKYTOYHOMI

5.1
oucyuniuHe.
KoHTposibHBIMU ~ MEPONPUATHUSIMUA MPOMEXKYTOUHOW aTTECTAllMd OOYyYarolUXcs 10

Dopma  npomexncymounoil ammecmayuu  odyuawouiezoca no - y4edOHou

y4eOHON MUCIHMILIMHE SABISIOTCS 3adeT (ouHast (popma oOydeHHs 4 ceMecTp. OYHO-3a04YHAs M
3a04Has - 5 ceMecTp) U dk3aMeH (oyHas (popma 0OyueHus: 5 ceMecTp. OUHO-3a04YHasi U 3a04HAs -
6 cemecTp), KOTOpBIE MPOBOJISATCS B YCTHOI (hopMme.

5.2. Ilepeuenv KomnemeHyuu ¢ yKazaHuem IManoe ee (hopmuposanus 6 npouyecce

0ceo0enun 06pa303ameﬂbuoﬁ npozpammal.

Ko KomnoHeHTs! WHIMKATOPBI
Coneprxanne ORI ST B ] JOCTHKEHUS PesynbraTs
KOMIICTCHITH KOMIIETEHIH » CTCIICHD UX | nipodheccHOHABHBIX o0yueHHUs
= B KOMIIETEHITHH
VK-4. Crniocoben Komnonentsr | VK-4.1. 3HaTh: GOpMBI,
OCYLIECTBIIATh xomnereHumu | Mcnonssyer BUJIbl YCTHOH U
JIEIIOBYIO COOTHOCATCS | pa3iu4Hble GOPMBI, | MUCbMEHHON
KOMMYHHUKAIIO B | C BUJIbl YCTHOHU U KOMMYHUKAIIH
YCTHOM U COJIEpKAaHUEM | MUCbMEHHOU
MMCbMEHHON JUCLUUIUIMHBL, | KOMMYHMKAallMd Ha | YMETh:
dopmax Ha u PYCCKOM, POAHOM U | BOCHPUHHUMAET,
rOCyJapCTBEHHOM | KOMIIETEHIIUSI | MHOCTPAaHHOM(BIX) | aHAJIM3UPYET U
A3BIKE peanuzyercsi | sA3bIKke(ax). KPUTHYECKH
Poccuiickon YaCTUYHO VYK-4.2. CB0O0HO | OLIEHMBAET YCTHYIO
denepauuu u BOCIIPUHUMAET, Y TUCHbMEHHYIO
MHOCTPaHHOM(BIX) aHAJIM3UPYET U JIEJIOBYIO
A3bIKe(ax) KPUTHYECKH nH(pOpMaLIHIO
OLICHUBAET YCTHYIO
Y MHCbMEHHYIO Bnaners:
JIEJIOBYIO HaBBIKAMU TIOUCKA,
nH(pOpMaLIHIO Ha KPUTHYECKOTO
PYCCKOM, POJHOM M | CUCTEMOW HOPM
MHOCTPaHHOM(BIX) | PYCCKOTO
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s3bIKe(ax).

VK-4.3. Baageer
CHUCTEMOM HOPM
PYCCKOro
JUTEPATypPHOTO
A3bIKa, POIHOTO
SI3BIKA ¥ HOPMaMU
WHOCTPAHHOTO(BIX)
SI3bIKa(OB).

YK-4.4.
Ucnonp3yer
S3BIKOBBIE CPECTBA
JUTSL JOCTHOKEHUS
npodeccuoHaIbHBIX
nenen Ha

PYCCKOM, POJIHOM H
MHOCTPaHHOM(BIX)
s3bIKe(ax).

YK-4.5.
BeicTpauBaer
CTPaTEruio yCTHOTO
¥ TUCBMEHHOTO
oO011eHus Ha
PYCCKOM, POJTHOM U
WHOCTPaHHOM(BIX )
A3bIKe(ax)B paMKax
MEXKIIMYHOCTHOTO U

JUTEPATypPHOTO
A3BIKA.

MEXKYJIbTYPHOTO
OOIIeHUSI.

IK-5 Crniocoben Komnonentsr | IIK -5.1. 3naer 3HaTh: OCHOBBI
M0JIy4arth, KOMITETEHIIUN | OCHOBBI HCCIJIEIOBATEIBCKO
MHTEPIPETHUPOBAT | COOTHOCATCS | MCCIE0BATENbCKOM | i paboThl
b U c paboTHI.

JIOKyMeHTHpoBaTh | copepxkanueM | IIK - 5.2. Bnaneer | Ymers:
pE3yJIbTATHI JUCLUIUINHBL, | HaBBIKAMU UHTEPIPETUPOBATH
UCCIJIEIOBaHUM u MHTEPIPETUPOBAHU | PE3YJIbTAThI
KOMIIETEHIIMSI | 51 pe3yJIbTaTOB HCCIJIE0BATEIBCKO
peanu3yeTrcsi | UCCIIeIOBATEIbCKON | i paboThI
YaCTUYHO paboThI
IIK - 5.3. Bnageer | Bnaners:
HaBbIKaMU HaBbIKaMU
JIOKYMEHTHUPOBAHUSI | TOKYMEHTUPOBAHUS
pE3yJIbTaTOB pE3yJIbTaTOB
HCCIJIEIOBATENBCKOM | MCCIIEI0BATEIBCKO
paboThI i paboThI

5.3. Onucanue nokazamenei u Kpumepueeé OueHuU6anua Komnemenyuu na pa3iniHblx
manax ee 4)opmupoeauu}l, onucanue wKal OyeéHUueaHuA

Kon Oransl HOpMUPOBaHUS HNHcTpymeHT, oneHuBaOmuUn [TokazaTens oneHUBaHUA
KOMIIETEH KOMIIETEHILIUU c(hopMHUPOBaHHOCTH KOMIIETEHILIUU

AU KOMIIETEHITAN ™
YK-4 Otan hopMUpPOBaHHS Hoxnan/pedepar* A) MOJTHOCTHIO
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IK-5 3HAHUEBOI OCHOBBI [MpakTuueckue 3aganus™ cthopmupoBaHa - 5 GaJIoB
KOMITETCHITUH (dTam TectupoBanme™ b) wactuuno
(bopMHupOBaHUS 3auer* chopmupoBana - 3-4 Oanna
COJIepKaTeNbHO- Ok3ameH* C) ne copmupoBana- 2 u
TEOPETHIECKOT0 Oa3nca MEHee OaJITTOB
KOMITCTCHIIAHN)

JIexk1IMoOHHBIE U
MPaKTUYECKUE 3aHITHS IO
TeMaM:

Tema 1.
JokymeHT0000poT 1 hopMBI
€ro OpraHU3aINH.

Tema 2.
Opranu3zaiuoHHO-
pacropsIuTeIbHAsL
JTIOKYMEHTAITHS

Tewma 3.
[Ipou3BoACTBEHHO-
XO3SHUCTBCHHAS
JIOKYMEHTAITHS

*XapaKTepl/lCTl/IKl/l HHCTPYMEHTOB (CpeI[CTB), OICHHUBAKIIHUX C(l)OpMHpOBaHHOCTI) KOMHeTeHHHﬁ:
Pedepar — mpoiykr camMocTOSTENbHOM pabOThl CTYJAEHTAa, MPEICTAaBIAIOLIMM CcOOOM
KpaTKOE H3JI0)KEHHE B MMCBbMEHHOM BHUJE IOJIYYEHHBIX PE3yJIbTaTOB TEOPETUUYECKOTO aHaIM3a
olnpeneNeHHOW HayyHOH (y4eOHO-HCCIe0BaTEeIbCKOW) TEeMbl, IJ€ aBTOP PACKPBIBAET CYTh
UCCIIelyeMOi MPOOIJIEMBI, TIPUBOIUT PA3JIMYHBIE TOYKU 3PEHUS, a TAK)KE COOCTBEHHBIC B3TJISIBI
Ha Hee. B pedepare nomkHa ObITh pacKkpbiTa TeMa, CTPYKTypa JOJKHA COOTBETCTBOBATH TEME U
OBITHh OTpakeHa B OIJIAaBICHHMH, pasmep paboTsl — 10-15 crp. medaTHOro TEeKcTa (CHUCOK
JUTEpaTypbl U TPWIOKEHUs B 00BEM HE BXOJAT), CHAOXKEHHOTO CHOCKAMHU M CIHCKOM
WCIIOJIb30BAHHOM JIUTEPATyphl. TEeKCTOBas 4acTh PabOThI COCTOUT U3 BBEICHHS, OCHOBHOW YaCTH
U 3akiodeHus. Bo BBeneHMM oOydaromuiicss KpaTko 0OOCHOBBIBAET aKTyaJIbHOCTh M30paHHOM
TeMbl pedepaTa, pacKpbIBaeT I€JIb U 33aJa4M, KOTOPbIE OH COOMpAeTcs PEeUIUTh B XOJI€ CBOETrO
HEOOJIBIIIOro MccieoBaHusA. B OCHOBHOM dacTH (MOXeET cocTosTh u3 2-3 maparpagos)
NOJIPOOHO PACKPBIBAETCS COJIEP)KaHKUE BONPOCOB TEMbI. B 3aKiltoueHuU JOJIKHBI ObITh KPaTKO
c(hOpMyIMPOBAHBI MOyYEHHBIE PE3YJIbTAaThl UCCIEI0BAHMS, IPUBEICHBI 0000IIAOIINE BHIBOIBI.
3aKiIoueHne MOXKET BKJIIOYaTh MPEIJIOKEHUS aBTOpa, B TOM UHCIE U MO JalibHEHIIeMy
U3yUYEHHIO 3aWHTepecoBaBlIel ero npolieMbl. B criucok nurepatypsl 00ydaronuiics BKIOYaeT
TOJIbKO T€ W3JIaHWS, KOTOpbIE OH HWCIIOJIb30BaJ NMpH HamucaHuu pedepara (He menee S5-7). B
TEKCTe 00s3aTeNbHbI CChIJIKM Ha MCIOJIb30BAaHHYIO JINTEPATYpPY, OOPMIIEHHBIE B COOTBETCTBUU
¢ 'OCTom. B mpunoxxkeHuun k pedepary MOTYT BBIHOCUTHCS TaONMUIbl, TpadUKH, CXEMbl U
Jpyrue BCIOMOTATeNIbHbIE MaTepuallbl, Ha KOTOpPblE HMMEIOTCS CCBUIKM B TEKCTe pedeparta.
Kputepun ouenku pedepara: 1) CreneHb pacKpbIThs CYLUIHOCTH BOIIPOCA: a) COOTBETCTBUE
wiaHa teme pedepara; 6) COOTBETCTBHE COJAEP)KaHUS TeMe W IJIaHy pedepara; B) MOJHOTA
MPOAHAIM3UPOBAHHOIO MaTepHajla MO0 TeMe; yMeHHe paboTaTh C OTEYECTBEHHBIMU U
3apyOeKHBIMA ~HAyYHBIMH HCCIICOBAaHUSMM, KPUTHYECKOM JIMTEpaTypod, MEepUOTUKOM,
CHUCTEMATHU3UPOBaTh U CTPYKTYPHUPOBATh MaTepuai; I) 00OCHOBAaHHOCTh CIOCOOOB M METOJIOB
paboThl ¢ MaTepHaoM, aJleKBaTHOE U MPABOMEPHOE HUCIOIb30BAHUE METO/IOB KJIaCCHU(PHUKAINH,
CpPaBHEHMsI U [p.; €) yMeHue o0o00IaTh, /1eiaTh BBIBOABI, COMOCTABIATH Pa3IMYHbIE TOYKHU
3peHHst o 0JTHOMY Bompocy (mpobiaeme). 2) OpUrHHAIBHOCTh TEKCTA: a) CAMOCTOSATENBHOCTD B
MIOCTAaHOBKE TMPOOJEeMbl, (QOPMYJUPOBaHWE HOBOTO acHeKTa M3BECTHOW MpoOjIemMbl B
YCTAHOBJICHMHM HOBBIX CBsi3€H (MEXIIPEIMETHBIX, BHYTPUIIPEIMETHBIX, WHTETPALMOHHBIX); 0)
SBJIEGHHOCTb aBTOPCKOM IMO3UIMHU, CAMOCTOSITEIbBHOCTh OIICHOK M CYXKJIEHUH; 1) CTUIIEBOE
€IMHCTBO TEKCTa, €AMHCTBO XAHPOBBIX 4epT. 3) OOOCHOBAHHOCTH BhIOOpAa HMCTOYHHUKOB: a)
OIICHKa MCMOJIb30BaHHOM JIMTEPATypbl: MPUBIICUEHBI U HanOojee U3BECTHbIE PabOThl MO TEME
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uccienoBanus (B T.4. KypHaJbHbIe MyOJMKAI[MHM MOCIEIHUX JIEeT, TOCIeIHUE CTaTUCTUYECKUE
JTaHHBIC, CBOJIKH, CIIpaBKU U T.1.). 4) Cobnrogenue TpeOoBaHM K 0pOpPMIIEHHUIO: a) HACKOIBKO
BEpHO O(OpPMIIEHBI CCHUIKM Ha HCIONb3YyEeMYIO JIMTEPAaTypy, CIUCOK JHUTEpaTyphl. 0) OIEeHKa
TPaMOTHOCTH W KyJbTypbl U3NOKeHUs (B T.4. opdorpaduyeckoif, MTyHKTyallMOHHOM,
CTHJINCTUYECKON KYJIbTYpHbI), BlIaZilcHHEe TEPMUHOJIOTHEH; B) COOMI0AeHHE TPeOOBaHU K 00bEMY
pedepara.

JokJan — IpoayKT caMOCTOATEIbHON paboThl 00yUaroIerocs, MpeacTaBisomuil co0oit
nyOJMYHOE  BBICTYIUICHHE 10 MPEJICTABICHHUIO IOJYYCHHBIX  PE3YJbTaTOB  PEIICHUS
ONpeieNIeHHON  y4yeOHO-TIPaKTUYECKOM, Y4eOHO-HCCIEeI0BaTENbCKOM WM HAay4YHOH TEMBI.
Jlokitaq — 9TO HAyYyHOE COOOIEHUE HA TMPAKTHUYECKOM 3aHSITHH, 3aCEAaHUU HAYYHOTO KPYIKKa
Wi y4eOHO-TeopeTHueckoi KoH(pepeHuuu. Kputepuu oumeHKH [0KJIaJa. COOTBETCTBUE
CONIEp)KaHUsl  3asABICHHOW TEMe; AaKTyaJdbHOCTh, HOBH3HA ¥  3HAYUMOCTH  TEMBI;
apryMEHTUPOBAHHOCTb, MOJIHOTA, CTPYKTYPUPOBAHHOCTh U JIOTHYHOCTH U3JI0KEHUS; CBOOOIHOE
BIIQJICHUE MATEPHAIOM: MOCJIEA0BATEIbHOCTh, YMEHUE BECTU JIMCKYCCHUIO, TIPABUIILHO OTBEYATh
Ha BOIIPOCHI; CAMOCTOSATEIbHOCTb, CTENEHb OPUTHMHAIBHOCTU MPEUIOKEHHBIX pEeIleHUH,
WJUTFOCTPATUBHOCTH, OOOOIIEHUN M BBIBOJOB; HAJIMYME€ COOCTBEHHOI'O OTHOIICHHS aBTOpa K
paccMmarpuBaemMoil mpoOieme/TemMe (HACKOJIBKO TOYHO U apryMEHTHPOBAHO BBIPAXKEHO
OTHOIIIEHHE aBTOpa K TEeME JIOKJIana); NPEICTaBICHHE Marepuaia: KayecTBO MpPE3eHTAIlWH,
oOpMIICHHUS; KYJIbTypa pE4H, OpPaTOpPCKOEe MacTepCTBO (COOIIOJIEHUE HOPM JIUTEPATypPHOTO
SI3BIKA, MPABUIIHBHOE TPOU3HONIICHUS CIIOB M ()pa3, ONTUMAIBHBINA TEMIT PeYH; YMCHHE MTPABUIIHBHO
paccTaBisATh AaKIEHThl; yYMEHHE TOBOPUTH JOCTATOYHO TPOMKO, YETKO U YOeAUTEIbHO);
UCIIOJIb30BaHUE MPO(HeCcCCUOHATBFHON TEPMUHOJIOTHH (OIIEHKA TOT'0, HACKOJIBKO TTOJIHO OTPa’KEeHbI
B BBICTYIIEHUU 00y4aromierocsi npoeccuoHanbHble TEPMUHBI U OOIIEKYIbTYPHBIC MOHATHS T10
TEME, a TaKXKe HACKOJIbKO YBEPEHHO BBICTYNAIONIMA WMH BIIAJICET); BBIICPKAHHOCTH
perJameHTa.

IIpakTHyeckoe 3alaHHe — 5TO YACTUYHO PErVIAMEHTHPOBAHHOE 3aJlaHuEe, HMEIOIee
AITOPUTMUYECKOE WM HECTaHJapTHOE pelIeHHe, IO3BOJISIIONIEe AUAarHOCTUPOBATH YMEHUS
WHTETPUPOBATH 3HAHUS PA3IUIHBIX HAYYHBIX 00JIacTeH, apryMEHTHUPOBAThH COOCTBCHHYIO TOUKY
3peHusi, JOKa3bIBaTh MPABUIHHOCTh CBOEH MO3UIIMUA. MOXKET BBIOIHATHCS B WHIAUBUAYATHHOM
MOPSIIKE WA TPYITIONH 00yJaromuxcsl.

TecTupoBaHue — 3TO KOHTPOJIbHOE MEPOTIPHUATHE TI0 yUeOHOMY MaTepuaity, COCTOsIIee B
BBITIOJTHCHUH OOYYalOIUMCSl CHCTEMBI CTAaHJIAPTH3UPOBAHHBIX 3aJaHUM, KOTOpAs IO3BOJISET
ABTOMATU3UPOBATh TPOIEAYPY H3MEpPEHHs YPOBHA 3HAHMA W yYMEHUU O0Oydaromierocs.
TectupoBaHue BKIIOYAaeT B ceOs CIEAYIOIIME THIBI 3aJaHUW: 3aJaHUe C EAWHCTBCHHBIM
BBIOOPOM OTBETa U3 MPEATIOKEHHBIX BApUAHTOB, 3aJ]aHKe HAa OMpPEEICHNEe BEPHBIX U HEBEPHBIX
CYXXJIGHU; 3aJlaHie C MHOKECTBEHHBIM BbIOOpOM oTBeTOB. KpuTepum ouenku: ot 90% no
100% mpaBMJIBHO BBINIOJHEHHBIX 3alaHuii — ommuHo; oT 70% nmo 89% mpaBuibHO
BBITIOJIHEHHBIX 3aJlaHuii - xoporno; oT 50% 1o 69% mnpaBHIIBHO BBIOJHEHHBIX 3aJlaHUM —
yaoBietBoputenbHo; oTr 0 1m0 49 % TmpaBWIBHO BBINOTHEHHBIX 33JaHU  — HE
YIOBJIETBOPUTEIHHO.

3ayer, 3K3aMeH — KOHTPOJILHBIE MEPOMPUATHS, KOTOpHIE MPOBOIATCS MO Y4YEOHOM
JTUCITUTUIMHE B BHJE, MPEIYCMOTPSCHHOM YYE€OHBIM TUIAHOM, 10 OKOHYAHWW HM3YYCHHS Kypca.
3aHsATHE ayIUTOPHOE, TMPOBOIUTCS B YCTHOW WM TMHUCHbMEHHOW (OpME C HCIOIB30BAHUEM
(OH/I0B OLIEHOYHBIX CPEJICTB MO YUeOHOU TUCIUIINHE.

5.4. Tunoevie KonmponvHble 3a0aHUA UTU UHBIE MAMEPUATbl, HEOOX00UMble 0.1
OUEeHKU 3HAHUI, YMEHUIl, HABLIKOE U (U1U) ONbBIMA OeAmeAbHOCMU, XaAPAKMePU3yruux
Imanvt hopmuposanus Komnemenyuil 8 npoyecce 0C6OEHUs 00PA308amMeIbHOU NPOZPAMMBL

Texymas arrecranus.
Tembl nok1210B /pedepaTtos.
1. JloxkymeHTOOO0pOT U (POPMBI €T0 OPTaHHU3AIINH.
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YHUUKAIMS U CTaHAAPTH3AMNS B ICTOMPOU3BOJICTBE.
Opranu3anuoHHO-PACTIOPSIUTETbHAS TOKYMEHTAIIUS.
[ToaroToBka pacropsAMTENbHBIX JOKYMEHTOB.
WubopManinoHHO-CIIPAaBOYHBIC TOKYMEHTHI.
OpraHu3anoHHO-TIPABOBHIC JOKYMEHTHI.

JlesioBOE MUCHMO.

JloKkyMeHTaIus 10 TPYJOBbIM OTHOILICHHSIM.
Byxranrepckas u puHAHCOBO-pacUeTHAS IOKYMECHTAIIHS.
10 JIOKyMEHTBI 10 CHA0KEHUIO U COBITY.

COoNoORWN

TecrupoBanue mno y4deOHOW aucHUIVIMHE «OCHOBBI JOKYMEHTAIIMOHHOIO
o0ecrneyeHus1 ynpaBJaeHUs»
Bormpoc 1. I'ocynapcTBeHHas cucTemMa IOKYMEHTAIIMOHHOTO 00€CTICUeHUsI YITpaBICHUSI.
a) eIMHbIC TTpaBuiia JOKYMEHTUPOBAHUS YIIPaBICHUYECKOM 1€ITeIbHOCTH
0) cucrema TOKYMEHTUPOBAHUS
B) METOJAMYECKUE YKA3aHUS.

Bomnpoc 2. Yro takoe yHH(pUKALNS JOKYMEHTOB?
a) CTaHJapTU3aLUS JOKYMEHTOB
0) ennHOOOpa3ue TOKYMEHTOB
B) KJaccu(uKaIus J0KyMEHTOB.

Bomnpoc 3. Uto Takoe cTaHgapTH3a1Ms JOKYMEHTOB?
a) yHu(UKalus JOKyMEHTOB
0) eqnHOOOpa3ue JOKYMEHTOB
B) oopMIIEHHE TOKYMEHTOB.

Bompoc 4. Homenkiarypa nen
a) cucTeMaTH3alus JOKYMEHTOB
0) nmepeyeHb JOKYMEHTOB
B) CTPYKTYpa Jied.

Bompoc 5. JlokyMeHT0060pOT:
a) TOKYMEHT
0) IBUKEHHE TOKYMEHTOB
B) npaBuia ohopMIIeHHS.

Bomnpoc 6. Kommuectso pexBusuros o 'OCT P6.30-97
a) 30
6) 29
B) 28.

Bormpoc 7. ®opmynsp-obpasei:
a) ONpeJIeIeHHbII Ha0op PEKBU3UTOB
0) CTpYKTypa JOKYMEHTOB
B) PEKBU3UTHI.

Bompoc 8. Dramnsl cTaHOBIICHUS ACTONPON3BOICTBA B Poccuu
a) MO “epapXUUECKOMY PUHIUITY
0) 1Mo CTPYKTypaM BIIaCTH
B) CUCTEMHO.
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Bormpoc 9. KoppektypHbie 3Hakn
a) 3HaKu IIpENUHaHus
0) 3HAKH JIJIs1 UCITPABJICHUS TEKCTa
B) CUCTEMa 3HAKOB.

Bormpoc 10. YaudunupoBanHas cucteMa T0KyMEHTAIH
a) cTaHJapTU3aLUs JOKYMEHTOB
0) yHu(uKanus 10KyMEHTOB
B) cHCTE€Ma CTaHJapTU3aluu U YHU(DUKALUN JOKYMEHTOB.

Bormpoc 11. JIokyMeHTBI KapOBOi CITy>KObI
a) COCTaB KaJAPOBOM JTOKYMEHTAIIUH TI0 SMHBIM TPEOOBAHUSIM
0) TpymoBasi KHUXKKA
B) JIMCTOK JIMYHOTO y4eTa.

Bonpoc 12. Haznaueane 'OCT P6.30-97
a) IPUMEHCHHE SIUHBIX MPABHII
0) cocTaB PEKBU3UTOB YIIPABICHUECKUX JTOKYMEHTOB
B) TpeOOBaHUA K O(OPMIICHUIO JOKYMEHTOB.

Bormpoc 13. IIpukas:
a) YIpaBIECHYCCKUN TOKYMEHT
0) ynpaBieHUYECKHUI TOKYMEHT, N3/JaBaeMblii PYKOBOAUTEIEM
B) JIOKYMEHT, U3/1aBa€MbIi KaipoBOH Ci1yK0011.

Bormpoc 14. IlpoTtoko:n:
a) TOKyMEHT, (PUKCUPYIOIIUIA JeHCTBO
0) BHYTpEHHUHN JTOKYMEHT
B) BHEIIHUN JOKYMEHT.

Bomnpoc 15. Pe3tome:
a) XapaKTepUCTHKA
0) onucaHue AeATEIbHOCTH
B) ompeneneHHas opma JOKyMEHTa.

Bonpoc 16. Opopmienne naTel JOKyMEHTa
a) uudpoBo
0) croBECHBII
B) CJIOBECHO-IIU(POBOH.

Bormpoc 17. JlenoBast KOppecnoHIeHIUs
a) MpuKa3
0) MpOTOKOI
B) JICJIOBBIE TTUChMA.

Bompoc 18. PacniopsiiurenbHbIe TOKYMEHTBI
a) MpuKas3
0) MpOTOKOI
B) J€JI0BOE MUCHMO.

Bonpoc 19. OprannzanuoHHble JOKYMEHTBI
a) IITaTHOE pacrucaHue
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0) MHCTPYKIINH
B) adepra.

Bomnpoc 20.

JBr>KeHUE TOKYMEHTOB

a) TOKYMEHTO000pOT
0) BHELIHUI TOKyMEHT
B) mpaBujia opopMiIeHUSI.

llepeuenv 6onpocos 01 npomedcymoynolu ammecmayuu Ha 3a4ere (o4Has ¢opma
00yuenusi 4 ceMecTp. 0YHO-3209HANA U 32049Hast GOpPMBI -5 cemecTp).

1.

© 00Nk WD

el
= o

12.

13.
14,
15.
16.
17.
18.
19.
20.
21.
22.

IIpenmer u conep;kaHue OpraHu3aluy IPOU3BOACTBA.
Tunsl npon3BoACTBaA.
3aKOHOMEPHOCTH OpPraHU3aliy IPOU3BOJICTBA HA IPEANIPUATHH.

ITonstre 00 OopraHu3anvy MaTCPHAJIbHBIX IIOTOKOB Ha IIPCAIIPHUATHH.

IIpeanpusTie Kak OpraHu3aluoOHHAs CUCTEMA.

@DopMBbl OpraHu3aluy MaTepUaAIbHBIX IOTOKOB B IIPOU3BOJICTBE.
[Ipouecc opranu3anyy IpoU3BOICTBA.

Mertobl MaTepuaIbHOrO0 00eCeuyeH sl TPOU3BOACTBA.
OpranuzalroHHO-IIPaBOBbIE (POPMBI KOMMEPUECKUX OPTaHU3aALNM.
[TonsiTue 00 ynpaBieHUN KaYECTBOM.

JlesATenpbHOCTh NpeapusaTys. Y IpaBICHUE NPEIITPUATHEM.

Wzydyenne mnorpeOHocTel U (OpMUpOBaHME IJIaHA MPOU3BOJCTBA U pealld3aluU
MPOJTYKIIUH.

Copneprkanue 1 3a1a4M OATOTOBKH ITPOU3BOCTBA.

ObecnieueHne Npou3BOACTBa MaTEPUAIbHBIMU PECYPCAMHU.
[TnanupoBaHue MOKa3aTeael MPON3BOICTBA HOBBIX U3/ICITHA.
OpranuzanvoHHbIE PE3ePBHI pa3BUTHS POU3BOJICTBA.
Copneprkanue 1 3a1a4M IIAHWPOBAHUS MTOATOTOBKH NPOU3BOCTBA.

ConepmaHI/Ie 1 3a7la4i OpraHu3alvu TEXHUYCCKOT'O O6CJ'IY)KI/IBaHI/I$I IIpOU3BOACTBA.

HpOFpaMMHO'I_IeJ'ICBOC IIaHUPOBAHUC TTOATOTOBKHU IIPOU3BOJICTBA.

3aauy ¥ OpraHU3alMOHHO-TIPOM3BOICTBEHHAs CTPYKTYPa PEMOHTHOT'O XO35HCTBA.

CereBoe IIaHUPOBAHUC TTOATOTOBKU IIPOU3BOACTBA.

N3ydyenne norpeOHOCcTe M (OPMUPOBAHME IJIaHA MPOU3BOJCTBA U pealld3alvu
MPOIYKIIHH.

Ilepeuensv 6onpocos 0na 3a0anuti 05l NPOMENHCYMOYHOU ammecmayuy HA IK3aMeHe

(ounast popma oOyueHus S cemecTp. 04UHO-32049HAS U 32049HasA GopMBbI -6 cemecTp).

CoNoOR~wWNE

10
11.

IIpeamer u conep;kaHue OpraHu3aluy IPOU3BOACTBA.
Tunel npon3BoCTBA.
3aKOHOMEPHOCTH OpPTraHM3allMY TPOU3BOJICTBA HA MPEANIPUATHH.

ITonsTHe 00 opraHn3alivii MaTCpHAJIbHBIX IIOTOKOB HA MPEAIIPHUATHUH.

[TpenmpusTrie Kak OpraHU3allMOHHAs CUCTEMA.

@®opMBbl OpraHU3alui MaTepUAIbHBIX TIOTOKOB B ITPOU3BO/ICTBE.
ITpouecc oprann3anuy Mpou3BOICTBA.

MeTtop1 MaTepUaIbHOTO 0OeCIIeYeH s POU3BO/ICTBA.
Opranu3anroHHO-TIPaBOBbIe (HOPMBbI KOMMEPUYECKUX OpraHU3alui.
[TonsiTre 06 ynpaBieHUN KaueCTBOM.

JlesTenbHOCTD NPEANPUATHS. Y IPaBICHUE IPEIIPUITHEM.

12. Nzyuenmne motpeOHOCTEW M (popMUpOBaHWE IUIaHA MPOWU3BOJCTBA M PpeaTH3aINH
IPOAYKIIHH.

13.

Coneprkanue 1 3a7a91 MOATOTOBKH MMPOU3BO/ICTBA.
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14. ObecnedeHne MPON3BOJICTBA MaTEPUATBLHBIMH PECYpPCaMH.

15. IInanupoBaHue nokasaTenel IPOU3BOACTBA HOBBIX U3JEIHH.

16. OpraHu3anvOHHBIE PE3EPBbI PA3BUTHS IPOU3BOJICTBA.

17. Copneprxanue U 3a/1a4yl IJIAHUPOBAHUS IOJTOTOBKU IIPOM3BO/ICTBA.

18. Copneprxanue U 3a1a4 OpPraHU3aLUU TEXHUYECKOT'O 0OCITY)KUBAHHSI IPOU3BO/ICTBA.

19. IIporpamMMHO-1IeI€BOE MJIAHUPOBAHUE MTOATOTOBKH ITPOU3BOICTBA.

20. 3ajnauu ¥ OpraHU3allMOHHO-TIPOU3BOACTBEHHAs CTPYKTypa PEMOHTHOI'O X03siiCTBa.

21. CereBoe IUIaHUPOBAHKE MOTOTOBKH MTPOU3BOJICTBA.

22. V3yuenue norpebHOCTEW M (OpMHUpOBaHHE IIaHA MPOU3BOJACTBA U peaATU3ALUU
TPOIYKITHH.

23. Metoab! aHanu3a COCTOSIHUS OJrOTOBKH ITPOU3BOJICTBA.

24. ObGecnievueHre TPOU3BOJICTBA MATEPHAILHBIMH PECypCamu.

25. IlpumeHeHue GyHKIIMOHAIBHO-CTOUMOCTHOI'O aHaJIM3a ITOATOTOBKH IPOU3BOCTBA.

26. PazpaboTka TuUIaHA ~ COBEPILIEHCTBOBAHUS  OpPraHM3allMM  NPOM3BOJICTBA  Ha
HPEANPUATHH.

27. HayuHple IPUHIMITEI OPTaHU3AIUH ITPOIIECCOB MPOU3BO/ICTBA.

28. CopeprkaHue U METO/bI OPraHU3alMOHHOTO POEKTUPOBAHMSL.

29. Opraau3anus MpoN3BOJICTBEHHBIX MTPOIIECCOB B POCTPAHCTBE.

30. Ilonarue 00 opraHu3alMyM MaTepUalbHBIX MOTOKOB Ha Mpennpustur. dakTopsl
3P PEKTUBHOCTH OpraHU3aIIUH TPOU3BOCTBA.

31. Opranusanus IpoU3BOJICTBEHHbBIX IPOLIECCOB BO BPEMEHH.

32. OpraHu3alMOHHbBIE PE3EPBHI Pa3BUTHS MPOU3BOCTBA.

33. CoaeprkaHue U 3ajjauyl IJIAHUPOBAHUS MOATOTOBKU IPOU3BO/ICTBA.

34. OpraHu3alMOHHBIE PE3EPBHI Pa3BUTHS IPOU3BOCTBA.

35. IIpeamer u copeprkaHue opraHu3alyy MPOU3BOJICTBA.

36. Tumbsl MPOU3BOICTBA.

37. IlporpamMMHO-1Ie€BOE MIJIAHUPOBAHUE ITOATOTOBKH ITPOU3BOICTBA.

38. I[lmanupoBaHWe MaTepualbHOrO obecneueHust MpousBoAcTBa. DopMupoBaHue
3aracoB Ha MPEeANPHUITHH.

39. 3aKOHOMEPHOCTH OpTaHMU3ALUHU POU3BOCTBA HA MPEIIPUITHH.

40. Cogaep:xaHue M 3aja4d TEXHUYECKOTO 00CITy)KUBaHUS IIPOU3BO/ICTBA.

41. Ilpouecc opraHu3anuy IpOU3BOICTBA.

42. Copaep:xaHue M 3aJja4d OpraHu3alMyi TEXHUUECKOro 00CTy>KMUBaHUs IIPOU3BO/ICTBA.

5.5. Memoouueckue mamepuanvi, onpedenaoujue npoyeodypvl OUEHUGAHUA 3HAHUIL,
VMeHUll, HAGbIKO8 U (Ulu) Onvima OeAMeNbHOCMU, XAPAKMEPUIYIOWUX IMAansl
dopmuposanus komnemenyui

OTBeThl 0OOydYaromierocss Ha 3a4ere OICHWBAIOTCS TEIarorHYeCKUM pPAaOOTHHKOM I10
BapHaHTYy 3a4TEHO/HE3aYTEeHO.

«3auTeHo» — OOydYarmHiics TITyOOKO W TMPOYHO OCBOWJ MPOTPaMMHBIN Marepua,
MCYEPIBIBAIOIE, TOCIEI0BATENbHO, TPAMOTHO W JIOTHUYECKH CTPOHHO €ro M3jaraer, TEeCHO
yBS3BIBAET C 3aJadyaMu U Oyaymied JesTeNbHOCThIO, HE 3aTpyJHSAETCSs C OTBETOM Ipu
BUJIOM3MEHEHHUH 3aJ/IaHus, CBOOOJHO CIpAaBISETCS C 3aJauyaMd U MPAKTHUYECKUMHU 3aJIaHUSIMHU,
MIPABHJILHO OOOCHOBBIBAET MPHHSTHIC PEIICHUS, YMEET CAMOCTOSATEIHHO 0000IIATh M M3J1araTh
MaTepual, He JOMycKas OIINO0K;

«He3aureHoy» - 00yJaromuics He 3HACT 3HAYUTEILHON YaCcTH POrPaMMHOTO MaTepHala,
JIOTTYCKAeT CYIIECTBEHHBIC OIIMOKH, ¢ OONBIIMMU 3aTPYJTHEHUSMHU BBHITIOTHSIET MPAKTHUECKUE
3aJlaHus, 3a/1a49H.

OTBeTHl 00yYAIOIIErocs HA IK3aMeHe OIEHUBAIOTCS MeAarornyeckuM pabOTHUKOM IO 5-
OaJUTbHOM TIIKaJIE.

Kpumepuu oyenxu omeema na 6onpocwi meopemuueckoeo 610Ka.:
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«5»  — oOywaromuiics TJIIYOOKO M TPOYHO OCBOWJI TIPOTrPAaMMHBIM Martepua,
MCYEPIBIBAOIIE, IOCIEN0BATENbHO, TPAMOTHO U JIOTMUECKH CTPOMHO €ro M3jaraer, TECHO
yBS3BIBACT C 3aJadyaMu U Oyaymied JesTeNbHOCThIO, HE 3aTpyJHSETCS C OTBETOM Ipu
BUJOM3MEHEHUN 3aJ[aHus, CBOOOJHO CIIPABIISETCS C 3aJadaMU M MPAKTHYECKUMH 3aJaHHSIMHU,
MPaBUJIBHO OOOCHOBBIBAET MPHUHSTHIC PELICHUS, YMEET CAMOCTOSATENbHO 0000IIaTh U U3JaraTh
MaTepHal, He JI0IMycKas OIIHO0K;

«4» - oOyuarouuiicsi TBepAO 3HAET MPOTrPAMMHBIN MaTepHall, TPaMOTHO U MO CYIIECTBY
U3JIAaraeT ero, He JIOMYCKas CyIIeCTBEHHBIX HETOYHOCTEN B OTBETE HA BOIPOC, MOXKET IIPABUIIBHO
MPUMEHSTh TEOPETUUYECKUE MOJOKEHHS U BIIaieeT HEOOXOAUMBIMU YMEHHUSIMU U HaBBIKaMU TPH
BBITIOJTHCHHUH ITPAKTHYCCKUX BaHaHHﬁ;

«3» - oOyyaromuiics OCBOWJI OCHOBHOM MaTepual, HO HE 3HAaeT OTAEIbHBIX JeTajeil,
JIOMyCKaeT  HETOYHOCTH,  HEAOCTaTOYHO  TpPaBWIbHbIE  (OPMYJIHMPOBKH,  HapylIaeTr
MOCIIEA0BATEIbHOCTh B M3JI0KEHUH MPOTPAMMHOI0 MaTepuaia U UCHBITHIBACT 3aTPyIHEHUS B
BBITTIOJTHCHHH ITPAKTHUYCCKUX BaHaHHﬁ;

«2» - oOyuarouuiicss He 3HAeT 3HAYMTENIFHOM YacTH MNPOrpaMMHOrO Marepuana,
JA0IMYyCKAaCT CYHICCTBCHHBIC OHII/I6KI/I, C 6OJII)HII/IMI/I 3aTPYAHCHUSAMU BBIIOJIHACT IMPAKTHYCCKUC
3aJaHus, 3a1a4u.

Kpumepuu oyenxu npakmuueckozo saoanus:

«5» — 3ajaHue BBIMIOJHEHO BEPHO, JAHbI SICHbIE aHAIUTUYECKUE BBIBOABI K PEIICHUIO
3a/1a4, MOAKPEIJICHHbIE TEOPUEH;

«4» — 3a/71aHUe BBITIOJHEHO BEPHO, OTMEYAETCS XOpOIllee Pa3BUTUE apryMEHTa, OJHAKO
OTMEUEHBI IOTPEIIHOCTU B OTBETE, CKOPPEKTUPOBAHHbIE MPU COOECET0BaHUN;

«3» — 3a/1aHue BBITIOJHEHO C MaTeMaTHYEeCKUMH OLIMOKaMH, OTCYTCTBYIOT JIOTHUECKUE
BBIBOJbI U 3aKJIFOYCHUS K PCHICHUIO,

«2» — 3aJaHue HE BBINOJIHEHO, MPEACTAaBICHHBIC PAacyeThl MPOBEACHBI C OUIMOKaMH,
CACIaHbl HCBCPHBIC BHIBOALI 110 PCIICHHUIO 3ada4u.

6. IlepeyeHb OCHOBHOI M JIONMOJHUTEJIbHOI Y4eOHOI JHUTEPATYyphl JJsS OCBOECHHS
y4eOHOM TMCHMIINHBI

6.1. Ocnosnas numepamypa.

1. I'punbepr, A. C. JlokymeHTaImoHHOE obecreueHue ympasieHus : yueOHuk / A. C.
I'punGepr, H. H. I'op6aués, O. A. MyxamermmHa. — MockBa : FOuutu-Jlana, 2017. — 392 c. :
tabn., rpad., wmn, cxempl — Pexum  gocryma: mo  moxmmucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=684757

6.2. /lononnumenvnas numepamypa

1. Kyszuenos, . H. JlenonpousBoactso : yuedHoe nocodue : [16+] / U. H. Ky3nemnon. —
13-e uzn. — Mocksa : JlamkoB u K°, 2024. — 406 c. — Pexxum gocrtyma: nmo nmoxamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=711135

7. Ilepeyenb  pecypcoB  HH(OPMANMOHHO-TEJEKOMMYHMKALMOHHON  ceTH
«HTepHeT», coBpeMeHHbIe NpodeccHOHANIbHBbIE 0a3bl JAHHBIX W HMH(OPMALHMOHHbIE
CHCTEMbI, He00X0AUMBbIE [IJISI OCBOCHUS] Y4eOHOM M CIUTIINHbI

1. http://mon.gov.ru — caiitr Muno6pHayku PO

2. http://lwww.edu.ru/ — Oubmmorexka QenepampHoro moprama «Poccuiickoe
00pazoBaHuey» (COJACPIKUT KATAJIOT CChUIOK HAa HHTEPHET-PECYPCHI, JCKTPOHHbBIC OMOIMOTEKH 110
pa3IUYHBIM BOIpocaM 00pa3oBaHMs)

3. http://www.prlib.ru — Ipe3unentckas OudIHOTEKA

4. http://www.rusneb.ru — HanimonasnabHast 3JIeKTpOHHast OMOIHOTEeKa
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5. http://elibrary.rsl.ru/ — caiit Poccuiickoii rocyaapcTBeHHOM OuOmmoreku (pasmen
«IneKTpoHHas OUOIHOTEKAY)

6. http://elibrary.ru — nayunas snexrponHast 6uodaroreka «Elibrary»

7. http://biblioclub.ru 9BC YHuepcuterckas 6ndanoTexa

8. https://uisrussia.msu.ru yHuBepcuteTcKass uHpopMmanuonnas cucrema POCCUS
(YUC POCCHA)

8. Meroanueckue ykKa3zaHus JJA O0Oy4YAKOIIMXCS 1O OCBOCHHIO Y4eOHOM
JUCHHUILIHHBI

OcBoenne oOyyaromuMcsi ydeOHOH AUCHUIUIMHBL «OCHOBBI JOKYMEHTALIHOHHOI'O
o0ecrieyeHusl yNpaBJIEHUsD» IIPEANONAracT U3y4YEHHE MAaTepUaloB JUCLUIUIMHBI Ha
ayJUTOPHBIX 3aHATHUSX U B XOZE CaMOCTOATENBbHOM paboThl. AyIUTOPHBIE 3aHATUS IPOXOJAT B
dopme nekuuii 1 IpakTU4ecKux 3aHATuil. CamocrodTenbHas paboTa BKIIOYAET pa3HOOOpa3HbIi
KOMILJIEKC BHUIOB B (popM pabOThI 00yUarOIINUXCSI.

JUji yCHEIHOro OCBOEHUSI y4eOHOW MUCUUIUIMHBI U JIOCTUKEHUS MTOCTABIEHHBIX Liesel
HEOOXOMMO BHMMATEIIbHO O3HAKOMMTBCSA HAcTosied paboyeil mporpammbl  yd4eOHOMH
JUCLUILIMHBL. Ee MOXeT npecTaBUTh NpenoiaBaTeiib Ha BBOJHOM JIEKLIUU WIH CAMOCTOSITEIILHO
oOyuaroIuiicst UCI0Ib3yeT HHPOpMaLIKIO Ha opunMaibHoM MHTepHeT-caiite MHcTHTYTA.

Crnenyer oOpaTuTh BHUMaHUE HA CIIUCOK OCHOBHOM M JIOTIOJIHUTEIILHOW JINTEPATyphl, Ha
npejylaraeMble  IpernojiaBaTesieM pecypchbl HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW —CeTH
Wutepuer. Dta nHbopmManus HeoOXoauMa I CaMOCTOSATENIEHOW paboThl 00yUaromerocs.

IIpu moAroToBKe K ayJUTOPHBIM 3aHATUAM HEOOXOAMMO MOMHUTH OCOOEHHOCTH KaX /10
(GOpMBI €ro MpoBeICHUS.

Ilooecomoeka k yuebHoMy 3aHAMUIO JeKYUOHHO20 MUNA 3aKIH0YACTCS B CIETYIOLIEM.

C menpio oOecreyeHusl YCIEeNTHOro OOy4YeHHsS OOydYarolUiCs JODKEH TOTOBUTHCS K
JEeKIMH, IOCKOJbKY OHa SBJISIETCS BaKHeWed (opmoil opraHuzanuu y4yeOHOro Ipolecca,
MOCKOJIBKY:

- 3HAKOMMT C HOBBIM YUEOHBIM MaTepHalIoM;

- pa3bsACHSAET yUeOHbIE 3JIEMEHTBI, TPYAHbIE JIIsl TOHUMaHUS;

- cUcTeMaTH3UpyeT yueOHbI MaTepHal;

- OpPHUEHTHPYET B y4eOHOM IpoLecce.

C aTo0ii nenso:

- BHUMATEJIbHO NPOYUTANTE MaTepHall IPEIbITyIIen JTeKIIH;

- 03HAKOMbTECh C YUEOHBIM MaTepUaloM IO YYEOHMKY M y4eOHBIM MOCOOUSM C
TEMOM IIPOYUTAHHOH JIEKLIUU;

- BHECUTE JIONOJHEHMS K IOJYyYEHHBIM paHee 3HAHMUSAM I10 TEME JIEKLUU Ha IOJISIX
JIEKIIMOHHOM TETPAJIH;

- 3aMMIIUTE BO3MOXKHBIE BOIPOCHI, KOTOPBIE BBl 3aJaJUTE JEKTOPY Ha JIEKIUH IO
MaTepHuany U3y4eHHOH JIEKIUH;

- MIOCTapaWTECh YACHUTh MECTO U3YYaeMOU TEMBI B CBOEH MTOATOTOBKE;

- y3HalTe TeMy MpeaCTosIIEeH JeKIUH (110 TeMaTUYeCKOMY IJIaHy, o HHPpOpMaLuu
JIEKTOPA) U 3alUIIMTe HH)OPMAIMIO, KOTOPOH BBI BIIAJIEE€Te 10 JaHHOMY BOIIPOCY

Iloo2omoska Kk npakmu4eckomy 3aHamuro

IIpu moaroroBke M paboTe BO BpeMsl NPOBEAEHUS TNMPAKTHUECKUX 3aHATUH CleayeT
o0paTUTh BHUMAHHUE Ha CJIEAYIOIIME MOMEHTHI: Ha MpOIeCC NMpeABapUTEIbHON MOATOTOBKU, Ha
paboTy BO BpeMs 3aHATHS, 00pabOTKYy MOJYYEHHBIX PE3yJIbTaTOB, MCIPABICHHE IMOTYyYEHHBIX
3aMEYaHnM.

IIpeosapumenvHas no020moeka K NPaKmMuyecKkoMy 3aHaAmulo 3aKII0YaeTcs B U3YYEHUH
TEOPETUYECKOr0 MaTepHralia B OTBEACHHOE Il CAMOCTOSATEIbHONU pabOThl BpeMsi, 03HAaKOMJICHHE
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C MHCTPYKTHBHBIMH MaTEpHaIaMH C IEeTbI0 OCO3HAHMS 337a4 MPAKTUYECKOTO 3aHATHUS, TEXHUKU
0€30I1aCHOCTH IpU paboTe B ayAUTOPHH.

Paboma 60 epems nposedenuss npakmuyeckoeo 3aHsamusi BKIKOYAET HECKOIBKO
MOMEHTOB:

— KOHCYJIbTUPOBAHHE CTYJCHTOB TMPEMOJABATEeNIIMA C IEIbI0  MPEAOCTABICHHUS
ucuepnbiBaomield  MHGOpManuu, HEOOXOAUMOW  JUISI  CaMOCTOSTEIHHOTO  BBITIOJHEHUS
NPE/UIOKEHHBIX MTPETIoIaBaTelIeM 3a/1a4, O3HAKOMIJICHUE C TIPaBUIIAMU TEXHUKHU 0€3011aCHOCTH;

— CaMOCTOSITENILHOE  BBIMOJIHEHUE 3aJlaHUil  COTJIacHO  0003HA4YeHHOW  y4yeOHOU
IIPOrpaMMON TEMATHUKHU.

Obpabomka, 0000uenue TIOTYYCHHBIX PE3YyJbTaTOB IPOBOJUTHCS OOYJAFOITMMUCS
CaMOCTOSITENIFHO WJIM TOJT PYKOBOJCTBOM TMpernojaaBatesiss (B 3aBUCHMOCTH OT CTEICHH
CJIOKHOCTH TIOCTaBJICHHBIX 3ajad). [loAroroBieHHass K cjade Ha KOHTPOJb M OICHKY pabora
chaaercs mpemnogaBarento. dopMa OTYETHOCTH MOXKET OBbITh MUChMEHHAs, YCTHAas WIHA JBE
OJTHOBPEMEHHO.

CamocrosiTenbHas padora.

Jlnst Oosiee yriyOJIGHHOTO W3y4YEHHsI TEMbl 3aJaHUsl JIJISI CaMOCTOSITEIIbHON paboThI
PEKOMEH/IyeTCSl BBIMOIHATh MApajUICTbHO C M3YYCHHWEM JaHHOW TeMbl. [lpu BBIMONHEHUU
3aJJaHUK 10 BO3MOXHOCTH WCIIOJIb3YHTE HarlsAHOE NpEICTaBICHUEe MaTtepuana. boiee
noapoOHass nH(poOpMAIMA O CaMOCTOATENBHON pabdoTe MpeicTaBieHa B pasznenax «YdeOHo-
METOJMYECKOE OOCCIICYCHHE CaMOCTOSTENILHOW Pa0OThl MO  JUCHUIUIMHE (MOJYIIIO)»,
«MeToanueckue ykazaHusi K CAaMOCTOSITETIbHON paboTe Mo JUCHUTUIHHE (MOJYITION).

Ilodecomoska k 3auemy, SK3aMeHY.

K 3advery u »5K3aMeHy HEOOXOAMMO TOTOBHUTCS LEJICHANPABICHHO, PETYISPHO,
CHCTEMATHUYECKH U C TMIEPBBIX THEH 00yUeHUS 10 TaHHON JTUCIHUILIHHE.

[Tpu mOATOTOBKE K 3a4eTy W IK3aMEHY O0paTUTe BHUMAaHUE Ha MPAKTUYCCKUE 3aaHHsI Ha
OCHOBE TEOPETUYECKOTO MaTepHara.

[Ipy moaroToBKe K OTBETY Ha BONPOCHI 3aUeTa W DK3aMEHA 10 TCOPSTHUYECKON YacTh
y4eOHOM NUCUMUIUIMHBI BBIIEIUTE B BOMPOCE TJABHOE, CYIIECTBEHHOE (TIOHATHSA, MPHU3HAKHU,
KJIACCHU(UKAIIMY U TIP. ), TPUBEAUTE PUMEPHI, WIDTFOCTPUPYIOIINE TEOPETHUSCKUE TTOJIOKEHUS.

[Tocne mpemmoxKEeHHBIX YKa3aHUM y OOydaromuxcsl TOIKHO C(HOpMHpPOBATHCS UYETKOE
npezcTaBiIeHne 00 00beMe U XapakTepe 3HaHUM ¥ YMEHH, KOTOPBIMU HaJI0 OYyZeT OBIaJEeTh 110
TUCITUTLINHE.

9. IlporpammHoOe oGecnieyeHre HHPOPMALHOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTHIi

9.1. Hughopmayuonnvie mexuonozuu
1. [TepcoHanbHble KOMIBIOTEPHI;
2. JlocTyn K UHTEpHET

3. ITpoekrop.

4 CucremaVOTUM.

9.2. Ilpocpammmnoe obecneuenue
1. Windows 7

2. LibreOffice Writer,

3. LibreOffice Calc,

4. LibreOffice

5. Impress

6. ZOOM (OTKpBITBIN JOCTY)

7. «Cxaiim» (OTKpBITBIH JOCTYI)

9.3. Hngpopmayuonnwle cnpagounvie cucmemul
1. YuuBepcuterckas napopmarronnas cuctema POCCHUS - http://www.cir.ru/
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2. ["apanT

3. DOneKTpoHHas OWOIMOTEYHAS
http://biblioclub.ru
4.

cucreMma

YHuBepcurerckass OuOIMOTeKa -

10. IlepeyeHb MaTepUATbHO -TEXHHYECKOI0 oOecrnedeHHsi, HeOOXOAUMOro sl
peajiu3any NpPorpaMMspl Mo y4eOHOM JUCHMILIUHE

HanmeHnoBaHuMe nmoMelnieHnii 1Ji1 MPOBeAeHUs
BCeX BH/IOB Y4eOHOM 1eATeJIbHOCTH,
Npe1yCMOTPEHHOH Yy4eOHbIM IJIAHOM, B TOM
YyHcJie MOMellleHHs /ISl CAMOCTOATe/ILHOM
padoThI, C yKa3aHUeM NepevyHsi OCHOBHOI0
000pyI0BaHNs1, Y4€OHO- HATJISAHBIX IOCOOMIA 1
HCMO0JIb3YeMOr0 MPOrPpaMMHOI0 obecreyeHust

Anpec (MecTONOJIOKEHHE) MOMeLeH il 1151
NMPOBeJAeHUs BCeX BU0B YUeOHOI
AeSITeIbHOCTHU, IPeTyCMOTPEHHOH Y4eOHbIM
IUIaHOM (B cJIydae peaju3aluu
o0pa3oBaTe/IbHOM NPOrPaMMBbI B CeTEBOI
(opme 10MOTHUTETIBHO YKA3BIBAETCSA
HAHMMEHOBaHUE OPraHU3ALNHU, C KOTOPOil
3aKJII0Y€eH I0TOBOP)

YueOHas ayauTopus 1Jis1 NPOBeIeHUs
3aHATHH JIEKIIHOHHOT0, CEMHUHAPCKOT0
TUNA (MPaKTH4YeCKHEe 3aHATHS), TPYNIIOBBIX
U MHAWBUAYAJBHBIX KOHCYJIbTAIUIA,
TeKYILIero KOHTPOJIA ¥ MPOMEeKYTOYHOM
aTTecTaluu
OcHalleHHOCTh
o Kowmmiaekt mebenu
e uHTepakTHBHas qocka Trace Board c
YCTaHOBJIEHHON CUCTEMOMU
MHTEPAaKTUBHOIO onpoca Votum-11
e  Monutop Panasonic
e [lopraruBHslii 3D BUIEOMPOEKTOP
InFocus IN 122 nns npe3eHtanuii

109542, r. Mocksa, Psi3anckuii mpocnekr, 86/1,
ctp.3, atax 3, YacTh HEXKHUIIOTO IIOMEIICHHS

bubaunorexka (UMTAJIBLHBII 32J1), MOMelLlEHUEe
AJISl CAMOCTOSITEIbHOM PadoThI
o0yyarumuxcs
OcHaleHHOCTh
e Kommiekt meGenu
e  KOMIBIOTEPHI C BO3MOXHOCTBIO
nojkJtoueHus K cetu "HMutepHer" n
obecneuenueM goctyna B DM1OC
MHCTHUTYTa
® [IpUHTED
[TporpammHoOe obecrieueHue:
e Windows 7
LibreOffice Writer,
LibreOffice Calc,
LibreOffice
Impress
ZOOM (OTKpBITHII TOCTYTII)
OIIC «Cucrema I'apanT»
9BC «YHuBepcurerckas OubInoTexa
OHJIAWH»

109542, r. MockBa, Psi3anckuii mpocmekr, 86/1,
ctp.3, aTax 3, YacTh HEXKHUIOTO MOMELIEHUS
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ITomemenne AJist CAMOCTOATEILHOM PadoTHI
oOyuaromuxcs. [lomenienue 1yt Xxpanenust
U NPOPWIAKTHYECKOT0 00CTy:KMBAHUS
Yy4eOHOro 000pya0BaHusl
KoMmmiekT mebenu
e KoMIIbIOTEPHI C BOZMOXHOCTHIO
NOAKJII0YeHUA K ceTu "NHtepHer" u
obecnieuenueM goctyna B OM1OC
WHCTHUTYTA
® [IpUHTEP
IIporpammHoe o0ecnieuenue:
e Windows 7
LibreOffice Writer,
LibreOffice Calc,
LibreOffice
Impress

109542, r. Mocksa, Psi3anckuii mpocnekT, 86/1,
ctp.3, aTax 3, YacTh HEKUIIOTO MOMEIICHUS

Y4yeOHas ayinTOpUA 1Jisl IPOBEACHUSA
3aHATHH JIEKIIHOHHOTO THIIA, 3aHATHH
CeMHMHAPCKOro THNAa (MpakTuyecKkue
3aHSATHUS), KYPCOBOI0 MPOEKTHPOBAHUSA
(BBINOJIHEHHE KYPCOBBIX padoT),
rPYNNOBBIX U MHAUBHIYAJIBHBIX
KOHCYJIbTAUMH, TEKYIIer0 KOHTPOJISA 1
NMPOMEKYTOYHOM aTTeCTAllUN
KommiekT mebdesin

e [lepeHOCHbIE KOMIIBIOTEPHI (HETOYKH

Asus -11 mr.)
e KoMmiekT 7eMOHCTpallnOHHBIX
MaTepuasoB

IIporpammHoe o0ecnieyeHue:

e LibreOffice Writer,
LibreOffice Calc,
LibreOffice
Impress
ZOOM (OTKpBITHIHM JOCTYI)
«Ckam» (OTKPBITBIM JOCTYM)

109542, r. Mocksa, Psi3anckuii mpocnekr, 86/1,
ctp.3, aTax 3, YacTh HEXKHUIIOTO TTOMEIICHHS

ynpaBJIeHH s

11. Od6pa3oBaTebHbIe TEXHOJIOTUH

[Tpu peanuzanuu yueOHOM AUCIUTUTHHBI «OCHOBBI JOKYMEHTAIIHOHHOIO 00ecrevyeHus!

OcBoenne y4eOHON MUCIUIUIMHBI

yIpaBJieHUs» TPUMEHSIOTCS pa3IMuHble 00pa3oBaTENIbHBIE TEXHOJIOTHH, OOecreduBaroline
pasBUTHE y OOYYaroIUMXCs HABBIKOB KOMaHIHOW pPabOThHI, MEXIMYHOCTHOW KOMMYHHUKAIHH,
NPUHATUS PELICHUM, JHUIEPCKUX KadecTB (BKJIIOYas MPOBEACHHE HWHTEPAKTUBHBIX JIEKLIUH,
IPYIIOBBIX TUCKYCCH, aHAIN3 CUTyallMil © UMUTAIL[MOHHBIX MOJIEIEN).

«OCHOBBI J1OKYMEHTAIlHOHHOI0 o0ecrevYeHust
IpeayCMaTpUBaeT HCHOJIb30BaHWE B Yy4yeOHOM IIpoliecce aKTHUBHBIX H
MHTEPAKTUBHBIX (DOPM MPOBEACHUS YUEOHBIX 3aHATUN B BUJE AUCKYCCHUM, pa300opa KOHKPETHBIX
CUTyallui W TpPaKTHYECKUX 3aJad B COYETAaHUM C BHEAYAUTOPHOW pabOTOW C 1eJbio
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dhopMHUpPOBaHUS M pa3BUTHS TPO(PECCHOHAIBHBIX HABBIKOB O0YYarOIIHXCS.
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